DOCUMENT RESUME

Fo 248 097 RC 014 945

TITLE Manufacturing/Marketing & Distribution. B6. CHOICE:
Challenging Options in Career Education.

INSTITUTION Mid-Hudson Migrant Education Center, New Paltz, NY.;

Putnam and Northern Westchester Counties Board of
Cooperative Educational Services, Yorktown Heights,
N.Y.:; Ulster County Board of Cooperative Educational
Services, ¥ Paltz, N.Y.

SPONS AGENCY Employment { Training Administration (DOL), :
washington, L.C. Office of Youth Programs.; Office of
Elementary arn? Secondary Education (ED), Washington,

- DC. Migrant Ecucation Programs.

PUB DATE [83]

GRANT - 28-84-0023 " R
NOTE 507p.; For related documents, see RC 014 933-946.

Best copy available. To avoid repetition of identical
pages, separate teacher logs, student logs, pre/post
tests, and activity folders have been merged to
create 3 single document. ‘

AVAILABLE FROM CHOICE, P. O. Box 250, New Paltz, NY 12561 (Teacher
Log, $5.00 plus shipping; Student Log, $2.50 plus
shipping; Student Activities—-laminate )
folders-~$30.00 plus shipping),, ¢

PUB TYPE Guides - Classroom Use - Guides (For Teachers) (052)

EDRS PRICE MF02/PC21 Plus Postage. '
DESCRIPTORS *Career Education; Cognitive Development; Ecducational

Games; Elementary Education; *Grade 5; Instructional
Materials; Language Arts; *Learning Activities; '
*Manufacturing Industry; Marketing; *Migrant
Education; Occupational Clusters; *Occupational
Information; Skill Development; Teaching Guides;
Units of Study

IDENTIFIERS *CHOICE (Career Education Curriculum)

ABSTRACT

The documents aggregated here comprise the fifth
grade unit of a career education curriculum designed for migrant
students. Focusing on 11 occupations in manufacturing, marketing, and
distribution, the combined teacher and student logs contain lessons
and activities about the tools and tasks of workers in the 11
occupations: union representative, welder, machinist, assembly
worker, textile designer, chemist, buyer, sales representative,
accountant, commercial artist, and trucker. The logs contain all the
student activities with instructions for their use, answers to the
puzzles and activities, an orientation to the unit, vocabulary lists
for each occupation, suggestions for further activities, and space
for notes. The activities and puzzles are intended to provide
occupational information while they reinforce the skills of matching,
fact finding, determining the main idea, outlining, spelling, and
logical validity. The pre- and post-tests utilize pictures to measure
the extent to which students understand the tools needed and the work
performed in the 11 jobs, The illustrated activity folders contain
activities developed to increase students’' self-awareness, job and
role information, and decision making/goal attaining skills. (NQA)



ED248097

i
;

B6

CHOICE; Challeng.ing Options i;x Carecs Education

- . .
.. -

N

.
- . .
w|-0 -
B : -
-

" m

24 | B Bl Br ey
.'l_ :_« .:t\ .I
L] Ry '-
;"f\. h‘ _. i ————- .
"o Yaat e of. - .t
‘v" ‘ﬁ.iﬂ RN s
21pn Padio e T
. .’ « ”’. .0. ’..G
- - y ::'."- & e < .
T O L ARNE TR
; \ RO I R O
f'){- * * T et
cavege N
o, :
g de ; A v
-‘?:'-‘)- - plod M .
: “
K cEfw ot
1]
all.f.
Y,
Y
) ”

:
T T MM o # >
g el et X St
. RTINS - S
e b : d vy |
. o e e
e e R AIGRR
. LA : %

U.5. DEPANTMENT OF EDICATION
NATIONAL INSTITUTE OF EDUCATION
EDUCATIONAL RESUURLES INFORMA TION
CENTER (HIO)

The dacuinent Mgy e, regR Ot a4
rs v Sy the peeseen gt THG Rz 0T

BTNy o
v;;mm Vhangers fdave Lins madhe Ko g

“PERMISSION TO REPRODUCE THIS

teegicintipe Tuary .‘-_,_,(.f'

O PONTS O v 7 Gptiere Sated o (s, diK

Bl it UL T RITTELRWE N TN it
Enthitsts or gty

TO THE EDUCATIONAL RESOURCES
INFORMATION CENTER (ERIC).” .

MATERIAL {185 BEEN GRANTED BY
—y
Se __

RCoI14945

Aruitoxt provided by Eic:

Lo F o x ¢ . . _.'
© oS b Srlt k-
RPN - e F T e SR
. e r | ’ ..
. e .'_'ric-'.'.‘ ey
.

;] e, a4 ¥ A ¥
- "".ﬂ- -4
L} Rfamy .
e LR .
S M -

(



CHOICE development began in 197% as a result of a study indicating
that, whereas migrant children and middle class youth had similar
career aspirations in the early grades, the career information,
self awareness and decision making skills available to migrant
children in the later primary school years were severely limited.
Al though the developmentiand overall design of the curriculum was
done with migrant youth ,in mind, use of the curriculum has been by
migrant and non-migrant youth. Funding for the cGevelopment and
production of the materials has come from a variety of sources
including CETA, the Career Incentive Act, and Migrant Section

143. There would appear to be an overall need for the type of
information CHOICE provides on the part of both migrant and non-
migrant youth. Therefore at present the intended audience would

be all of our school. age youth (including high school dropouts).

The CHOICE curriculum is built on the three strands of career
education: (1) self awareness, (2) job and role information, and
(3) decision-making/gpal attaining and is designed on two levels.
{The materials have been successfully used, howewer, in the upper
primary and lower secondary in a non~absolute fashion crossing
over the indicated level boundaries.)

The first level, Basic CHOICE, is for students in grades K
through 6. Each unit, Bl1-B7, includes: (1) a pre— post-test, (2) -
a consunable student log, (3) a teacher log, and (4) a set.of a
minimum of 20 activity folders. :

The pre—~ post-—-tests for Bl-B4 are in picture format for the
student with an accompanying teacher administration guide which
indicates the exact wording for each question. The tests for B5-
B7 are in a written format with an accompanying teacher
administration guide which indicates directions and the exact
wording for each guestion. should the teacher decide to read the .
‘questions to the students. Answer keys .for all tests are available
and included with the basic set of CHOICE materials.

The consumable student log and accompanying teacher log contain
the Job and Role information for each unit. Each uni:, BY-A7,
contains information from two of the U.S. Department of Labor
defined career clusters. Each log covers at Yeast five

occupations of careers from each of the two clusters. The .
student 109 contains worksheets related to language arts skills
using career related information. Worker stories in R -~P4 are -
found in the ceacher logs and designed to be read tn the -
students. Worker stories in B5-B7 are containe@ in both the ol
student and teacher logs. The teacher logs contain all the student
log pages in addition to the stories, for Bl-B3, and adiitiomal
suggested activities and career related vocabulaxy, fnor BS-B7. -
All the teachér logs contain suggested answers to the student
exercises, but it is emphasized that any loglcal student answer

is to be accepted.

The ifctivity fclders on each level are dividad into three =evrs,
one for each of the career education strands: (1) self a-areness,
(2) job and role information, and (3) decision-making/gocal

A



attaining. Each set of folders contains activities, stories,
poems, and game-type activities all designed to help the student
learn about career edication and hinself or herself. :

The Advanced level of CHOICE materials consists of three texts.
Again the organizational ana develogmgﬁtgjwéormat was based on
the three strands of career education and the 15 career clusters.

The first of the three texts is OCCUPATIONAL RESQURCES. This is
the job and role information text. It contains 60 selections, four
from each of the 15 career clusters; written in story, carxtoon,
interview, fact sheet, and poetry format. Each selectionm contains
information on the tasks, skills, training and tools necessary to
the career or occupation as well as the reading and mathematical
requirements for the job. Selection of the careers covered was
based on tvwo factors. One, both entry level. and advanced training
level jobs were chosen within each cluster. Two, actual
practicants of the job or occupation were iaterviewed as to

their tasks, skills, training and tools. Aftex the selections
vere written these same people were asked to review the stories
for accuracy. OCCUPATIONAL RESOURCES has been rewritten on hoth
the third and £ifth grade reading levels as well as in the
original high school reading level. The information and techmical
vocabulary has been maintained in the third and fifth grade
reading levels but other parts of the stories, cartoons and
interxviews have been adapted to make reading easier.

The second text of the Advanced materials is CAREER NOTES. This
volume contains the self awareness and decision-making/goal
attaining information. It is designed to be used in individual
sections depending on the need of the student. Again various
formats have been used, including peetry, cartoon, and game
activities to provide interest for the students. The sections
included in CAREER NOTES are described in the Overview booklet.

~The third text of the Advanced naterials is MISSION !NPORHA;IQS.
MISSION INFORMATION is a manual designed to accompany work
exploration and experience programs. There are threg sections;.
they are designed to be used indepindently of each other. The
first is on interviewing a worker to obtain inforaation about
his/her job or career. The second is a "shadowing” guide to lead
students tkrough a worker shadow experience. The third section is
a guide to a work experience procram. Each section leads the
student and teacher step by step through a discovery process. The
student learns vhere and@ how to acquire information and how to
organize his/her self knowledge and job knowledge in order to
nake effective decisions.

All of the Advanced materials are presently available in Spanish
as well as in English. The Basic materials are in the process of
being prepared in Spanish. The Spanish editions are NOT direct
translations of the English, rather we hive tried to produce a
parallel version which makes sense in Spanish.

L
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Manufacturing/Marketing & Distribution

Teacher's Log (including reduced reproductions of students' pages)
Student Log
Pre Post Treatment Control

Student Activities
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® o ’ N ' B6 Teacher Ogientation

\

The teachers' guide portion of the B6 Ilog

_ consists of redaced students' pages with teacher .

" instructions - to the left of each student éhge.

.n the first page of &ach career unit there ap-
pears a list of vocabulary words and suggestions
for extending the unit. Answers for each activ-
ity are included on individual activity pages.

BEFORE EACH UNIT IS BEGUN, THE INSTRUCTOR
SHOULD READ THE TEACHERS' PAGES FOR THAT UNIT.

_ Generally, an attempt has been made to

achieve a fifth grade reading level with this
material. The Fry Readability Graph and the
Basic Skills Word List (Improving Instruction
Through Measurement, los Angeles, 1980) were
employed to ..1is end. However, due to the
technical vocabulary dictated by content, some
words employed fall outside these limits.
These words are included in the vocabulary list
at the beginning of each career unit. Develop-
ment of vocabulary prior to beginning unit in-
struction is imperative. |

The instructor may use his/her discretion
in adapting methodology ‘P‘student population
by: ‘

1. allowing student(s) to read.the mater-

— r— 1

2,

3.
4.

»

ities

ials independently

4 : . .
using materials as group reading activ-

87,

reading the materials to the student(s)

taping the reading materials for the
independent use of the student(s).

The CHOICE Curriculum allows for flexibil-
ity in instruction! BExpand and diversify by: -

‘1-

2.
3.
4.

5.

6.

allowing students to begin units by
giving their experiences with the work
unit or cluster

initiating lectutés on relevant topics
initiating field tfips when possible

initiating career learning anters for
clusters/units

including other rslevant reading mater-
ials '

displaying real tocls/materials when
possible (and safe).

employing studénts' creativity in related
artwork (bulletin boards, posters,

collages, etc.). il
T py . .
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. . B6 Manufacturing Introduction
. N N . 4 i
. , . " Yocabulary
. appliance natural : .
article processed® .
manufacturing® ) ) produce . o
. material  °- . substances A

*developedr*:ln text/activity

v

i : s

. Extension )
[ 3
1.8 Research various products to identify the various Manufacturing .
. raw materials and processgs used to manufacture ’ »
QP.Ch. e’ N : . N
- Workers m-tac::r:? Carearxr ctu::: m:h to
roduce the used ua, Thay woik toge 4
2. visit a factory. , + 36 pake products 1ike c:’n: sppliances, e{ochlq. toys and
‘ ’ , i many other articles. -
. 3. Initiate a class project to manufacture a procduct, _
: % { . manufacturing workara maka goods. Frocssrssd
g : goods are things that ars not n their naetural forws.
P ‘ . . Procansad gouds are things that are mada {rom natural pro-
Page 1 b ducts. Thay canaot be grown or mianed. The matarials
@ . yage 2 , manufacturing £ UGN tO Make processad goods are called
: . - " , ) raw materials. ton 48 A raw material Mm‘ :: :in- cloth.
_Student reads story or instructor rzads story to Rubber is & rov.miterisl used to make aut res.

) S ent (&7 C Aa you nx the story about Jaosh Siamona, you will

' iearn about saveral worksre in the manufacturing caresr
cluster. Ask yourself if you would lika to do any of these
Jobs.

[+

Note:s
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Page 2

Student matches products co the raw material
used to make each product.

Notes

Raw Materials

- Raw maturials are the substances used to make pro-
cessed goods. Manufacturing workers process or change
the raw materials to make them into more usable goods.

For instance, sheep's wool is a raw material.
is gatherxsd, cleaned,” combed, and spun to make yarn.
Cleaning, combing and spinning are ways to process wool
into yarn. Yarn can he used in more ways than sheep's
wool. The yarn then becomes a material for other manufac-
turing workexs who knit

+_crochet, or weave the yarn into
blankets, sweaters, or clothing. These processed goods
have more nses than yarn.

It

Match each raw

matarial below to a product or pro-
cessed itém that is

made from that raw material.

Raw Material

Product

peanut butter

flour

iron

maple sugar

“plastac

SUgAar caae automobile bodies

peanuts

maple sap/

taires

granulawed sugar




Page 3

. Raw Materials
Student lists 2 raw materials for each of sev- ’ :
eral products.

Notes

Nany products are made from several raw materials. For
instanca, some of the raw materials used to make an automobile
are: steel (body and frame), plastic (steering wheel, uphol-~
mr{‘)‘; rubber (tirxes), fabric (upholstery), and glass (wind-
. -

List at least two raw materials used in making each of
the products listed below,

pencil amd! M

: il
picyele _sokbon. kol (el )
chair _smonl _omelal _ (waits)
telephone _alpadis ‘(A‘f
wievision _ddaal (Glase)  _cuaool

pen

1amp _mdé/
= door IIM .‘M
| . / ﬁ i-

rafrigerator ﬂ&
D
<
-~
=l
) W |

w'
rc—
b
o)
r‘l-
r™
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Bt Unioun Representative

Union Representative , SRS
?,_
/
Vocabulary "his union representative helps ccmpanies and workers /
) vocabulary solve p:nbxm ah:" r . s-., worn'ne hours, working conditions, '
. : . ther areas of - (ho&/ .
complaint* illegal reference and cth "
concern legal representative?*
. condition literature* - salary
construction management* Lo solution
dispute?* mediating® tour
grievange® : pamphlet union#*
polivical science
*developed 1n activity/text
:
i ) |
Extension :
1. Arrange talk by local union represent~
ative. . - O ()
2. Display union literature, . ’ . '
*
!. Research history of unions,
Page 4 ;
Discuss pictare in conjunction with reading .
the story.
g
NOtE : Follow-up activities relating to union
reproesentutive are found at the ond of
the eluster (pages 32 - 37), as
much 2f the cluster reading relates
40 the uanion representative. These
actayities should be completed when
alt of the readingy has been done. .
‘. L]
¥oles
ey
4
o ' ‘

a4



Page 5‘

Student reads story or instructor reads
-gfory to student(s).

Notes

Rrrring! Josh Simmons reached across the bed and turned
off the alarm. Ne yawné&d and mumbled as he dragged himself
from his warm bed to the bathroom. The hot water of the
:g:wer began to wake hiw, He started thinking about the day

hd ~

\\,i

Josh is a union representative. This means that Josh
speaks for the workars who belong his union. Workars join
the wion to help protect their sal ¢« tO help improve their

. working conditions, and to protact their rights as workers.

R When the workars and the company bosses or management can't
agres to soive a problem, Josh comes to help the workexs pra-
sent their side of the problam, He listens to all sides of
the problem or dispute, then helps the managsment and the
workers settle on a solution that is agresable to both sides.
This is called mediating. Josh's most important job is to

. ndtauia disputa abpout working conditions at Grant Automotive
Industries. :

As the -oming tamparature began to rise, Josh got ipto
his car for the trip to Grant Industries. Josh uses his car
like a traveling office. He travels to different factory
locations a lot, so he must make sure he has everything he
needs in the ~ar., He keaps legal raference books with him in
tha car. He checks thess to make suxe that he does nothing
illegal when he mediates disputes. Hs also carries grievance
papurs. These are special forms that workexs £111 out when
N they havé a complaint against their company. He kesps union
. literaturs like bookleta and psmphlets to hand out to workers.
Union literature explaive to workers how their union can help
tham. Josh always has a hard hat an* safety glassas in his
car in case he néeds to tour a factory or a construction site.

\ 3 As Josh drove to Grant Automotive Industries, he thought

‘ " about the things he would have to do today. Speaking in front
of a group of people is snmathing Josh learneé in a public
speaking course in college. This course taught him how to
organize facts and present them in the best possible '.1. His
poixucal. sclence courses also tsught hif™how to dsal with
people. Josh knew that he would use all of his skills to settle
this dispute. ot

1y | b

TIyMYAY X200 1538
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o Page 6

Student labéis plctures of union repre-
sentatives' tools/equipment,

4

Notes
£
& -
=
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=~
-
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zppointment

apprenticeship .

certified
comnittee
directors

fumes
.hazyrdous

B6 Welder

vocabulary

industry -
intense

inteftupted‘

linger
machinists
poisonous

propeu

*develop:d in text/activity

1.

Complete this page in conjunction

cabulary development or direct student to
label pictures after reading story.

Extension

Arrange demcnstration of welding by in-
dustrial arts/vocational teacher.

Page 7

Notes

renovated
securely
torch
ventilation
vocational
welder*
welding rod

6

ith vo-

Welder
"'.
This weldar is using a toxch and
two piaces of metal. a walding rod to join

Ths toxch melts th
the two pieces of matal, e welding rod across

When it cools ~
matal will be joined securely. and rehardens, the
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Student reads story or instructor reads story
te student(s) .

-
.

Notes

25

[

- " Welder .- )
. .' N

L}

-t Once Joshua reached Grant Industries he went to the
main ‘office. He had an appointagnt with the board of
directors. A young woman greetad Josh and said, "Hello,
Nr. Simmons. W¥We've been expacting you." He followed her
to tha conference room and shook hands Vith the irman

-of the committea. ' "Good morning, Joshua. Lat's/gat right

down t0 busineas. I know yoi'vae heard the vorkers' griev-
ances, but you haven't heard'ours. We feel their complaints
are unfaix. The committees feels that the workers a.e paid
anough, are often late, take bxeaks when they shouldn‘'t,

and they're just not working hard enough.”

*"Nell, Mx. Chairian, I think we should take one case
at a time,® began Joah. *"The walders and the machinisce
vant the shop renovated. The ventilation is poor and
produces unhealthy working conditions.”

The chairman intarrupted excitedly, "Those shopa are
<he pride of our industxy. We have purchasad the newest
tools and machinery.” . -

*Maybs s9,% Josh said. “But thay &re using welding
torches (0 join metal parts to build and f.x'metal objectts.
The process usaes intense heat and pressure. Whan they cut
and shape the metal, smoke and gases are given off and they -
linger in the air. without a proper ventidation system,. -
the fumes are hazardpus to the workers' health.”

Another ‘member of tha committes said, "Thay don't knov
what they're talking about.”

Josh explained, "Welders are well-trainsd people. They
have attended vocational school and have -taken courses in
drafting, blusprint reading, and metal and welding shops.

They also exparienced an on-the-~job apprenticaship program ,
for 3 years before thay got fied. They know what thay‘'re
talking about.” - <t

The committes members talked amony thesiselves for a fawr
minutes. A very tall man stood up and loudly said, “"The.
welders don't wald all the time. They have othar jobs to do.
whan they aren’t welding, the air can clear,” .

Josh said, "That's trus. They do have other things to
do. They read and use blusprints of the planned work. Tha
weldexrs almo selact materials according to the types an :
thickness of the metsls to be walded. The metal must be
cleaned and clamped. All thase things are done in the same .
shop. While the welders are doing these jobs, they ars still
breathing the poisonous fumgy,® T '




Page 9 Main Idea

\ Read each paragraph below. Choose the title which best fits each para-
Student reads selections and chooses thet graph and write the best title on the line above each paragraph.
most appropriate E}tle (main idea) for each.

N . (4]
o | . &W 3.
ﬂ. . )

_ Notes . Casey had always enjoyed work- Welding can ba a dangerous job.

2 ing with his hands. That's why ~ Welders work u:lt\ torches that use
he liked his job as head welder flame to heat metal to very high tem-
for Grant Automotive Industries. peratures, Somaetimes the torches
Besidas doing welding jobas him- give off gases that are dangerous to
self, Casey helped train new weld :+ hreathe. Because of these haxards,
ers. He taught them how to use welders need safety equipment. They
blueprints and how to use welding wear heavy gloves to protect their
tools properly. He helped them hands from flying sparks and rough

take pride in making a good weld, matal edges. Often, they wear fira-

o . ' proof aprons to protect their clothes

S 2. ‘ and bodies. Welders use safety glas-
Walders use many skills on the sas or face masks to protect their

job. They must be able to plan a eyes and faces from heat. Many weld-
welding job by re;ding blueprints ing shops have ventilation systems

and choosing the right matexials vhich pull the gases from the areas
to use for different jobs. Thay ‘vhcre welders and othexrs are working.
may use clamps to hold two pieces . .

of metal until the weld has set. ‘.

They may "spot weld” or weld ce::}\
tain spots to hold the metal until

Welders sre highly skilled workers.

- ) Some begin training in high school
a ,/ the pieces are welded securely. shop courses. Training in blueprint
— Welders must know what kind of reading, drafting, and sdvanced metal
e 3 torch and welding material to use snops is given in vocational schools.
| o ) - for different jobs,. , Many welders receive training in
e thrae-year apprenticeship programs.
. v They learn vy working witl experienced
ot . welders.
g:f ’ TITLES o,
T | :
F'; Weldexrs' Training s tAn Experienced Welder

Welding Skills 9 . Walding Safety

_.Eﬂ%;k;’ .ZB:V ‘ » | 23&3
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Pages 10-11 Welder Crossword

Student uses crossword puzzle to review x S——
welder vocabulary. .

ACross Bown
Notes :
1. a place where a person gets 1. a system for circulating air
trained for a job (two words)
7. welders uze welding to 2. learning on-the-job while
join metal pieces together someone experienced 1\teachlng
you '
8. a good ventilation system :
circulates fresh 3. this is given off when welding
9. place vhere welders work 4, fumes are hazardous to your
10. how many years that a welder 5. welders use intense heat and
is an apprentice ) P) N
11, the matarial waldexs use 6. a substance that can maks SOme-~
oftan ona sick or can kill is
{As in fumes)
12. The weldexs have faith that
Josh will help him. They
- - - ' hml
¥ 13. Weldars take courses in this
g form 0f drawing.
‘ . 14. The welders wanted the ven-
tilation __ . (made new,
. repaired)

15. The management bought the
welders the nowest .
(means machanical wOTk®)

16. Welding uses intense .

17. To join metal pieces by hasat
and pressure. )

18. %he dstailed plans on paper. ' ’i

S : _ : . \ ,
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| Machinist
B6 Machinist

Vocabulary This machinist is using a drill press to drill holes

in metal.

lathe maintain mechanical
machinist* technical

*developed in text/activity

Extension

1. Visit industrial arts xoom for demon-
stration of machines.

Page 12

Discuss illustration encouraging students
to label tools/equipment.

Notes

32
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Josh could tell that’the dixectors ware nov
student reads stoxy Or instructor reads story 1istening to him. “The machinists work on the other -

tools and hand tools to, shapes metal blocks into tools

and u.mpm-mu-dtorm-mmrm'

‘ S S ma i{n tha factory.- Machinists, like the woalders,

Notes ﬁih"blwprm'nhthmh the shop. In addition, they

—— - paintain and repair the equipment and machinary. They - -
saet up the matarials, cut, arill, bore, file, grind,

and plan in the shop. The ventilation must be just

right for them.

to student (s). student labels "lathe®. side of the ssme shop,” Josh sajd. "They use machine

The chairman said, spia’ ve beginning to ses your
point. GO on.”

*Thank yow, Mr. Chairman. 08 you kxnow, machinists
are wall trained also. They to vacational school and
study machine shop and mechanical draving. MNachinists
< . are part of a four year ca-the- apprenticeship pro-
gram, including classroom tX in math, science,
bluaprint reading, tachnical drawing, and mechanics.”

“"0.K., Mr. Simmons. You drive a nard bargain. The
welders and machinists will have their shop renovated.”

sGroat,” Josh said. sLat ma just tell you that the
machinists are happy with thelr nev wachine tools, lathes,
(machinas that shapa metal and wood) , safety glasses,
other needsd toolm."

34
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Page 14 .

"' Student’ uses machinist vocabulary to com- .
_plete a word puzzls.

° Notes -

B e R TS SRV

3

TIEYTIVAY Ad0D 1539

Word Puzzle
Directions: Find vhaxre the worda fit in the purzle.
A letter goes in each box. Hint--use letters already

in the puzzle to lead you.to other words, Count tha
letters in the woxds. Use words only oace.

€ s
OERS ;
lelvin 3 s
AITI? L3
is
18 0 L €
4
H -
[ L] |
A $
‘ .
=l 1D
blueprint grind metal
bore hand tools . parts
cars lathe plan
cut machinists repaly
arill machine tools safety glasses
aquipment paintain shape
factory math shop
file mechanical dxawing technical drawing
eYocational school
14 o



. Student uses words and phrasas pmvided to

- cpiplete an outline,

IVAV Ad0D 1838
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Page 15

Notes

« &

Machinist

~
s

I. Johs and Tasks

A.

C.

A.

Ontlinins

D-W

X1..Topls and Matarials

bl

e

s am . e

Use vords and phrases from the list on ths right-hand side of the page
to £i11 in the blanks in the cutline on the left-hand side of ths paga.

on=-the~3job

drills

repair machinery
metal blocks

read b&q-prinil
vocational ecﬁool
grinders

‘shapa metal blocks
/ lathes

mainta squipment
files

blusprints
apprenticeship

34
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- Assembly Worker |

B6 Assembly Worker .
: This assembly worker stands in the same place all day long. The parts :

Vocabulary that he sust assemble come to him on an endless belt. He spends his
. work time aszsembling car door handles.
¢ assembly¥ portion '
automate requires
conference ’ specific

conveyor helt* . tedious

*&eveloped in text/activity

@ ' Page 16
| Discuss illustration. Label conveyor belt.

Notes




Page 17

,Student reads story or instructor reads
story to student(s).

Notes

42

The next problem on Josh's list was the 20% raise demanded by the
assenbly workers. Although assembly workers have no special training,
they are the backbone of any factory. They perfoxm the tedious jobs
that need to be done over and over. Many workers like this kind of
job because it requires little thought. ¥hen their shift is over, they
can go home and forget about work.

In many factories assembly workers stand in front of a moving con-
veyor belt all day long. ' The pieces that they assemble wmove along the
belt. Each worker assembles his part of the object, then it moves to
the next worker who assembles anothex of the object. When the
object reaches the end of the assesbly line, it is complete ox ready to
move to another assembly lina. )

Assembly workers are trained on the job. Wherever they work, as~
sembly workers are taught to do the specific jobs on which they will
work. They may be tra to use special tools needed to complete the
job properly. In some cases, assesbly workers use safety equipment like
safety glasses, face masks, ear plugs, or glovas.

As Josh thought about the assembly workers, the conference room be~
gan to £ill with a murmer of people talking. "¥We refuse to give the as-
sembly workers a 20% raise. We could automate the shop and use machines
for many of the jobs they do. A 20% raise is not in the best interxasts
of Grant Automotive Industries.” ,

*Nevertheless,"” began Josh, “"there are a lot of assembly workers
in your factory, and they have all united for this raise."

;'I'- sorry,” the chairman inaisted, “a 200 raise in salary is out
of the question.”

"put’ the cost of living went up 8%," Josh said angrily.

The rd members discussed the problem. After a few minutes, the
chai aid, "We'll give them a 12¢ raise.”

Josh knew that the assembly workers would agree to a 12% salary in~
crease. He had already talked to the workers to £ind out the lowest in-
crease they would accept. "They'll take iti® Josh axclaimed.

Everyone decided to break for lunch. Although Josh's morning had
been a hard one, he was very pleased that he had mediated all of the
{ssues on his list. BHe felt that everyona had agreed to settle fairly.




Pages 18-19 . ‘ ' Oroisword Punle.

Student assembly werker vocabulary in cross-

word puzzle. _
ACXOSS . Down
Notes 1. The assambly workers work for 3. Worn over the eyas for pro-
: saction.
2. The people whv woxk on an 4. Worn to block out some ndise.
assexbly line.
o 5. Pighting between two groups.
7. The place whers Josh and the
management ware talking. : .
- §. The assembly workers recidive .
A this type of training (3 woxs
10. What you do with a knife or :
a scissorx.
8. The leader of a committee.
13. Places where assesbly workers .
work. . Y. most important
14.. The.assembly workers wanted a 11. The price of day to day &x-
208 raise in . penses {3 words).
15. joke 12. tools that do work
17. A low, continuous sound, espe- 16. A written set of agresments.
) cially of voices.
18. kind of tud
19. to join .
20. woven coatainer
21. face protectors
22. a place to laarn
¢ 23. to yun machanes
v 24. worn over hands
44 . 18
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'Student uses root words and affixes to
- agsemble words.

Notes
5
|
cD
3_ A\ a
=
E
4'(

]

Q

\E — —

i

T R I N L B w. e A

" Root Words and Affixes

. Assembly workers put parta togethex to make new products. In the same
way, we can put work parts together to make new words. Use the prafixes,
suffixes, and root words below to assemble new words.

re 4 produce - Abgvedlice.

re 4 peessmt v atlon = geowiiselalisacs
protect + ion - f‘m’(
manage + ment - MM
dis  + agree + ment = M
grieve + ance - M |

dis 4 appoint + ment . i

un + faix " m

vacard +  own - A

LIRS R R NN R NN ENENENN RN NN NN NN NN ERERERENERE

Rearrange each group ot word parts balow to assemble new wordr.

a%uf___' ment-appoint-re .ﬂﬁg«.&ﬁ
mis-ment-manage W premt—nti“-ra M&_

trpeocece  sagedlialial  wionr
ation-re-present M ment-agree-dis M

fair-ly-un

20 6
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Page 21
Student responds to tma/fam statements. false.
Notes

b

17
.

QO

-
.

-
Y

® OO

1o

PQ

»
»
[
[
[ ]

Write "I* in the circles near the true sentences;
. _clas near the false sentences,.

X

e maiy POV L - e e
. . N . N R Ty . COT N e e
» . .

\_. True / False

o

Mmhmtemb&pvmmmmmmmiatn-or

sp® {n the cir-

o eeaam aa — —— -

An assembly worker doss many different jobs during the work day.

Some assembly workers voiu'\{ahty glasses to protect their eyes.
“ L}

\ L]

An assembly worker must think ’ég_ntnny to plan his/her work day.
\ . ‘

Assambly workers are not 1npo:un€'~§orkan in a factory.
Assembly workers need to go to eoumho learn the skills they
use on the j»o ’ ’

Assembly workexrs uss conveyor belts to xeep their aprons in
place. '

A tedious job is a job that is.axciting and changes coften.

Some jobs that waxs done by assembly workers are now being
done by machines. \

Assembly workers are usually trained on the job,
A}

-

Assembly workers may wear face masks to protect their ears
from loud noise.

Some assembly workers are trained to use special tools to help
them do their job properly.

21 P |
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B6 Textile Designer

Textile Designer

!
Vocabulary
- competition / relaxing
.- fabric ‘ studio
~_ fashion } textile designer* Q-

*daveloped in text/activity
]

;bxtension
1. Examine differanéhyypes of fabrics.

|
' 2. Initiate a fabric ¢ollage.

3. Allow students to “design" with fabrics
and fabric crayong or markers.

ipage 22

Discuss illustration;in conjunction with vo-
cabulary development.

TIGYIVAY Ad0D 1538

i_c

@

Notes
v
o1
- e o —

This textile designer draws pattexns to be printed on cloth to make

: -
patterned fabric. She learned her skills by taking art classes in high
school and college.

ot
22 '

. ' | 22 .
o S .
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Page 23 !
Student reads story or imstructor reads story Grant Automotive Industries had just hixed a textile
to student(s). C designer. Josh's job included mseting the new worker and
. - ' learning about all her job duties. After lunch he walked
. ' _ \ down to the factory. .

Notes o , The textile deiqnir was waiting for Josh. As soon as
—_— 1 he opened the door, she said, *Hallo, Mr. Simmons. I'm
= Brenda Smith."

“#i, Brenda. Please call ma Josh.*

. "Thank you, Josh. I've been told you want-to hear
about my job and see where I worki®

"yas, I'm glad tha office told you I was coming.”

"Actually, Josh, I'm an arti.;t. I took art in high
school and then went a school for art and design. My
favorite classes were allays in fashion."

“Then why didn't yois go into making designer jeans or
something like that?" Josh asked.

"In a way, I 4id. My last jodb was desiyning fabric .
' for clothing, It was funs I used to travel a lot, meating
with buyers and other da rs in the fashion industry.
and I can’t count the n r of fashion shows I went to.” .

"rhat sounds 8o exciting. Why 4id you leave your job2?"

Brenda &xplained, "It was exciting, but the competition was
beginning to wear me down. I alvays had to be better-than some
other designer. This job 'is mcce relpxing and I can settle down
and have a family. That's one thing I could never 40 in my other
job. I traveled too much.® : T

Brenda and Josh walked around her studio. She showad
hin many fabric sasples that she uses. As Josh looked around
the room, he saw a lot of supplies. There wersa pencils,
paper, paint, brushes, drawing boarxds, rulers, looms, cameras,
and more. . . ;

04
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Pages 24-25

Student uses textile designer vocabulary
to complete crossword puzzle,

[

Notes

o
v
L ¥ ]
-3
C‘" pe | . &
€9 '
ol
_—
o
S
E Do

——— —— ) —

1.'

1.

11.

12.

13.

1‘.

1.

17.

18.

19.

20.

used to take photogxaphs

to drav quickly

place where textile dnimr
works

Brenda's job title (2 words)
atrain‘, pressure

a person who draws and paints
current style of drxess

to go from place to‘plc‘ea
arguad

pecple who purchase c. athes
and materials

another word for material
{cloth)

to plan or sketch out

same as 12 across

21. things used to draw
22. the textile designer's name
Down
2. another name for fabric
5. Jjobs, chores
§. reached s decision
8. machines used to weave
material
9. tables used for sketching
10. a contest, nt;h
13. a large place where Brenda
and all the other workers do
their jobs
15. tools used in painting
W
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Page 26 ~ - Scrambled Words'

10. cearam

Student unscrambles letters to spell words Unscramble the words below to make woxds related to the caresax of tex-
ralated to textile designer. | tile designer.
. -‘ Notes - 1. ixteelt M
| 2. snidgere W
3. starti aﬂ-
4. sihoanf %‘&’j
5. bacfir %éé. '
6. slepam Aa.-,a&
1. dottus _dlgalin |
8. clinep 'M
9. reppa _Wg( :
Losstsd.
ko
Lot
il
Loz

&
11. urrel

[ ] 12, shrud

i

€2

-4 13, niapt

<D

e L os

— 14, olom

i -

. 53 / 26
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B6 Chemist
Vocabulary
attended graduate school
chemist®* information
chemistry observation
diploma

*developed in text/activity

Extension

1., visit a high school chemistry lab

Page 27
DiScuss illustration.
Notes

£
e
<) L4
€D
-ty
=]
Pt
ea i
F= L0

Qo

IC

quality
research
strictly
synthetic

Cl}emist

This chemist attended college for a total of § years.
at Grant Automotive Industries.

She works

Her job includes mixing dyes for
fabrics and plastics used in making automobile upholstery.
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. Page 28
Student reads story or instructor reads

stoxry to student(s).
Student labels lab equipment,

Notes

- —
T

EANINAY Ad00 1578

»

R T A

Josh said, "The chairman told me you'd be working hand in
hand with the chemist. What do textilas designers have to do
with chemists?”

"Nere, & lot,” said Brenda. "The chemists produce synthetic
fabrics for me to use. They also make the dyes for the fabrics.

After mak a the chanist tests it for guality. The chemist
A mate yes he'dida's aske s

*po the chemists do anything else?” asked Josh.

*Sure. They Aske synthetic fusls for the cars to ruan on.
The fuels always need to be improved and tested for qualicy.
The chemist records all his observations. Than, the data can be
plottad on a graph or a chart.” .

Josh asked, "Brenda, will you taks ms to the chemistry lab?"
*Sure," said Brenda. “Lat's go."

Once in the lab, Josh aaw rows of tables. On each table was
a microscope, racks of taest tubes, burners, and a rack of tools.

Each tool rack had a pair of gloves, a pair of tweezers, a knife,
and othar tools,

and All the workers looked busy in the well-lighted

Josh glanced to ths left and he saw a small room. Brenda
explained that the room was an office. That's where all the files
were kept. All information had to be strictly recorded. On the
wall were several diplomas. Some were from collagss, and othexs
ware from graduate schools. Each of the research chemists had a

Master's degrea in chemistry and each assistant had a Bacihelor's
dagreea.

:‘*Luj



Page 29 | Word Puzzle

"s"'“rgé‘“t uses sentence clues to complete a Use the sentence clues on the bottom half of the page to f£ill in.the
word puzele. blanks in the words on the top ‘half of the page.
Notes . M1l cfoS CoPE
. . TSI ITUBES
« QHEnL ST
s ErL ES -
s. TWEEZERLS
. LABO RATO L
\\ YR EEEEEENENERE N N I I I BN BCEE R B N S N B N A A
- 1. A chemist uses a to make objects look larger
2. Chemists use chemicals to make fabrics and fuels.
3. Chemicals are sometimes mixed in glass containers called .
4. A worker who knows about and uses chemicals is called a .
5. Information is kept in .
r
(S 6. The chemist used . to pick up the fabric sample and

place it in the vat of dya.

‘ Wy
7. A chemist works in a which is a large yoom that

‘(;Q! . - contéin- all of the equipment he needs to do experiments.

29 , j‘ : : “  A



Pages 30-31

Word Search

» Student locates words in a werd search puzzle. - - '

Notes . .
Directions: Find the listed words in the puzzle.

synthetic fabrics tabls
‘ dyes microscope
tosts tubes
quality burners
_ fuels racks
’ improved . tools
. obseﬁ"atlm gloves

data tweezers
plotted knife
) graph files

X, &, chart | records ,
lab rasearch
degree
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B6 Union Representative
(tollow~up activities)

Page 32

Student reads story or instructor reads
story to student({s).

Notes

Union Representative

Josh was surprised to find out that it was
whole day at Grant Automotive

He had spent his

After thenking Breanda,
home. Ha knew that his job
leaders would want to know
the board of directors.

4:306.
industries.

Josh went back to hias ear and drove

Josh was pleasgd w

wasn't over yet.
the results of his mecting with
ith himself. He

The wnion

helped solve problema betwean the workers snd the man&jer
ment, and he learned about two more jobs.

His day still wasn't

That night,

over. He had to prepare
ve.

union represen

Josh was. very tired.
for the next day of being a

B e y—

'.-;///Iull//I(
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Page 33

Student reads selections and crosses ‘out
irrelevant sentence in each selection,

Notes

et

71

SO 3
ke

Logical Validity

In each of the following paragraphs
which does not belong. - !

1. Josh Simmons is a union re .
resentative. Ha helps the

of his union learn about the bgn~

efits thefr union proviges, Some-
unions provide health, dental, and
life insurance for their members.

Unions may provide help for m;\-
pPloyed members. Most upions help
mexbers solve problems at work.

3. ¥hen a worker bhas a problem on
the job, he may see his union rep-
resentative. The union rspressnta-
tive will help the workex fila a
grievance form.

Inione—ase-niny
<di-fferent—iomme. 'm-gﬂoma
form explains the problem the

worker is having on the job. The
union representative gives the
grievance paper to the company
management. Usually the company
must respond to the grievance with-
in a certain amount of time. The
union representative may halp the
worker and the management solve

the problem fairly.

338

dxaw a line through the sentence

2. Unions collect dues from all

union members. This means that esach
membar pays a certain amount of mon-
ay to belong to the union. Usually,
thase membership dues are taken out
of, or deducted from, workers' pay-
checks. The duas collected from

mozbers' paychecks are usad to pxo-
vide henefits to the union'’s mesbers
Some of the money is also used to
pay union esp s like representa-
tives, secretaries, and other offics

statf. Sue-—ani-do—are—honomyms.

4, Union representatives check on
the working conditions in the fac-
tories whers their members work.
Working conditions include concerns
like temperaturxe, lighting, vent-
ilation, safety squipment, and
health hazards. The union represen-

agative makes sure his workers have

the best working conditions avail-
able. Sone-Aunion—roprocantathves

72
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| Pages 34-35
Student uses vocabulary in crossword puzele.

-, - Notes

| RO |

1
1

b Crossword Pussle o

Across Across {oong.)
1. Josh received as a mion 28, Josh reads up-to-date unio-
member. (education) " literatura. Word for up-tc-
“ml
2. task -
Down
5. a digpute
. 1. A union representative does a
7. Josh is a representative. jot of this from job to job.
8. Josh helped the assembly woxkers 3. safety ' {sye protection)
get better conditions in theirx -
new . (formal agresment)
‘ 4. smother word for grievance
10. grievance (torms) ' '
§. the boases
12, harcd {head protsction)
' 8. When two parties in a disputs
come tO an agreemert.
13. At night, a wnion represantative
aust for the nmext day.
(get Teady) 11. A wnion representative muat do
Tt this often to keep infoxmed.
17. An argusent between management :
and workexs. (about jobs or 14. The main character's first neme,
wages) )
15. An insticution of “igher
18. Josh is one. learning. A union representa-
tive went there.
20. to a dispute {settle)
16. science (ocoilege u:mrsa)
21. The story started in the . _
{time of day) 19, People who are exployed at the
- gactory. Thaey had a dispute
with the management.
22. Josh studied this to become a
union representative. {collega
course) - 23. Josh breakfast bafore he
left use.
Grant Automotive Industries
(initials) 34
e
a 7 4
— - .

! L
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4
3 . Pages 36-37 ‘. | Word Punln '
TR : Use the. sm.ncc\cluea below to help you f£ill in t!n vanrd puzsle o the

Studant uses sentence clues to complete facing page. Foy more dlf!lcnlty, cavet m WORD M until you nead to
word puxzle. see it. ¢

‘I < ) - ) ; \
) 1. Josh Simmons is a representative for ' memb@rs.
Notes . \
' 2. workers join unicus to improve working e

3. Workers join unions to get higher ' .

4. Josh helps his msmbers solve «

5. The bosses at the factoxy are called the . .

!
i - - A

6. Joah tries to get both sidas to en a solution.

7. Listening to problems and thinking of solutions is cal.ipd""' T .

. 8. Anmebotmm.tmnbuhunoda .
. i
9. When a vorkex has a ¢omplaint againat ’m'ﬁmt, thi? worker files

papers. ,
10. romnnm;nwhlm!ormmm:udmnnod o

11. Josh learned about making speeches in his public
course.

12. Josh learned about dealing with people in his political
course.

13. Josh mediates disputes to help labor and management reach an

14.  Josh uses his car to between jobs. y

15. The workers in a union dispute are called . \

16. Josh carries books and T for union membars to read. \

17. Grievance is another word fox .

18. Josh helps labor and managemant problens.
-y

19, Josh uses legal béoka to check on laws.

36 ot
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agree labor salaries
agrasmant ) 1literaturs aciands
complaint sanagesent solve

dispute pasphlety , travel
grievance . problexs . union




R . Review
g .Pm 38~-41 )
| . Student completes §;xtline. Review the facts about workers in the Manutfacturing Carxeer Cluster
s by complet.ng the outline on the following pages. You may look back at .
the ehapters abmt workexs to £il} l.n the blanks.
o ‘ ' XI. Union nepmgentntive a‘7
* A Training
1. ' =
2.
‘, | . B. wWcxk Places
1.
- ' 2.
| C. Tasks
1.
2.
3.
D. Tools and anipupnt.
I ¥
2.

3.

S It. Welder |
A. Traini - . . i
- . - - 1 . R

2.

B. Work Places

L ' 1.
2. .
, 38T
E ‘ ¢t 80
= r ~ - — ;o - - = -




C. Tasks
l.

3.

D. Tools and Equipment
)

2.

3.

11T, Machinist

A. 'rrlinh;q

1. 5

2.

B. Work Places

1.

2.

C. Tasks ¢ )

1.

z..

p. “Tools and E.quipunnt
1,

2.

3.

IV. Assembly Worker
A. Training
1.

¥ gy



v,

B. -Work Places

C.

D.

1.

-

Tasks
1.

Tools and Equipment
1.

2.

Textile Designer

A.

B,
.

C.

Training
1.

2.

" Woxk Places

1.

2,

Tasks
1.

Tools and Equipment
1-

3.

o S

4.

5.

40.-



V;. Chemist

A.

C.

D,

Training
1.

&

2., )

3.

Work Places
1. .

2.

Tasks

1.

2.

Tools and Equipment
1,

2.

3.

4,




P ' o
M ¥Write a short story about your favorite worker ia the Manufacturing-

Student writes story about favorite worker ‘career cluster. Be sure to write why this worker is yeur favorite.
in Manufacturing Career Clustar,

AN

Notes ’ -

-
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B6 Marketing and Distribution Introduction

Marketing and Distribution

Vocabulary
sdvertice
.consumer® )
- products
transport
-tgeveloped in text/activity ‘ ‘
Extension

1. Devise Marketing and Distribution ciass
project to raise money for a field trip.

Page 43

Student reads story or instructor r ;\sig;;\to
student({s)., o

A

 Notes

wWorkers in the Marketing and Distribution Career
Cluster form a bridge between the factories and the buy-
ing public, or consumers. Théde workers advertise,
transport and sell the products manufactured be work-
ers in the Nanufacturing Career Cluster.
|_ . RObin Marsh is a small business ounLr in our
community. She owns a clothing stora called
Robin's Fine Feathers. Robin has agreed to let
us meet and talk to some of the pecple with
| whom she works. As you meet these Marketing
and Distribution workers, ask yourself if
you would like to do any of these jobs.

I
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Student uses written clues to complete &

word puzzle,

Paes, 44-45 -~ ploduct Word Pussle

The items made by the workers in the Manufactyving Career Cluster are
brought to the consumers by the workers in the Marketing and pistribatiay
Carear Cluster. These same items are bought and used by consumers.

Use the word clues below to fill in the bllqks in the pyezle on the

Notes facing page. Each line of the puzzle im the name of something that is
— manufacturud, distributed, and bought by consumers.
- . used to-pound nails
2. used to c¢arry water
3. something to sit on
4. piece of women's clothing
S. what you watch at home
6. piece of men's clothing
7. used to sexve food
8. removes tops from containers (2 words)
9. used to cool food
10. used to cut wood
11. chocolate treat (2 words)
12. makes holes in wood
13. you take this when you are sick
14, you hang this at the window
15, worn on the foot
16, what you ride in
17. used to clean the teeth
18. cuts paper
19, women's shirt
20. musical instrument
21. used to cook food
22, tool used to install screws
23. used to wash floors
24. used to cut the grass (2 words)
LR |
44 o
' W .
83 83
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o o Bé Buyer \ ! ° : .
} s . This buyer purchases clothing for Robin's Fine Festhers: He fries 4N

. Coe
N ¥
- p

 buy fashions that he knows gustomers will like snd buy.
. Vocabulary ) J ~
. Iy - 4 ) . Fi . \)é M
sppointment - customor® select. ) S
: calculator fagshion - .styles )
. consunter® informed successful : ‘ =
current. | merchandise wholesaler , B : )
‘ purchase ) - : |
*developed in textyactivity
- . \-.‘
Page 46 ' -
Discuss illustration in conjanction with
reading story. . ) - &
- )" '
“ Notes' '
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student reads story or instructor reads
story to student(s).

1e0l< nay be labeled after reading story.

9

3

Pages 47-48

Sam Isaacs is the buyer for Fobin's fine
Feathers. He meets with clothing whalealers
to buy the clothes that ai~ sold ir kobin's
store. In order 40 Lbuy wisriy, Sam mu: € Rulw

what the current fashions arve, whd* his cus-
tomers like to buy, and the type of merchuan-
dise his store offers the cousume:.

Y i

Sam works in an office in the store. He
uses a telephone to set up appointments with
clothing wholesalers and sales representatives.
His shelves are packed with newspapers, fash.on
magazines, and brochu-es from clothing whole-
salers. H@® uses these to keep informed on the
current clothing fashions. These tools also
help Sam know about changes and new ideas in the
fashion world. Sam works in his cffice with a
calculator and order blanks to purchase new
items for the store. Occasionally, he has to
return to the manufacturer orders that are not
right for Robin's Fine Feathers.

Another part of Sam's job 1s to keep track
of what customers are buyipg. So he spends
some time in the store talSinq with salespeople
and customers. This helpgﬁhim know what clothas

to rearder.

Occasionally, Sam travels to the city tc
attend fashion sh.ws put on by the large fasnion
"houses.® At fashion shows Sam sees the very
latest in clothing styles. Thas Lelps him se.ect
styles which will sell at Rcoin's Fine Feathers.

RE
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Sam began his career straight from high
school. He worked as a salesperson in a large
clothing store chain in the city. After a few
years as a successful salesperson, Sam joined
a training program offered by the store.
Through this program, Sam learned the skills
he needed to be a buyer. After working with
the buying departmert at the store for sever-
al years, Sam decided he'd had enough city
living. His experience at the store helped
him get the job as buyer for Robin's Fine
Feathers.

Sam enjoys working with fashaions, but other
buyers may work for department store chains,
hardware stores, specialty shops, or mail-order
houses. 1In many small businesses, the owner of
the shop or the manager does the buyer's job.

In lasiger businesses, the owner hires a persorn
like Sam to handle the buying for the store.
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Synonyms
Page 49 Synonyms arﬁ words thair have the same meaning. Fcr ea word in ghe
. lefc~hand column there is a word that means the same in the richt-ha:d col~
student matches synonym pairs. umn, Draw a line to connect‘?ach word in the left-hand coluan to its sypo-
Siudent wrives centences for synonym pairs nym in the right-hand column. R
of his/her choice. ‘
1. career up-to-date
Notes \\\ :
2. buy 1ike
3, curre buyer
4, cons.mer employs
5. customer types
6. styles- professicn
7. store employee -
8. enjoy ser
9, hires shop
10. worker purchase /

...Ql..".......O.,......Q.'Q...Q......Q

L

Choose five of the words fxom the left~hand column. On a separate sheet

of paper write a sentence using each of the words. Now write another set of

sentences using the synonyms for each of tne words you chose. You may use

the same sentence twice by inserting the synonyr in place of the word you
-
chose from the left-hand column.

9a ' :
; 49 gl




Pages 50-51

Student identifies types of stores in word
scarch puzzle,

NOTE: .The word “"drugstove” can be found
in the puz2le, but is not included in the
word list.

Notes

-
L]

95

Worli Sité Word Search

A buyer's job is to order product~ for a store to scll & the public.
A store's buyer also keeps track of what products are in Stock and Which
products are selling best. . . )

Large. stores hire a buyer or may#e several buyers ta keep track of alt
of these important areas for the store. Smallzr stores May not hire a buy-
er. The buyer’s job may be done by -the store owner or the store mafnagar.

In any case, the buyer's job is very important and 1n every s¥.re there
is someone who does the buyper's job.

There are 25 words hidden in the puzzle on the facing page. All of the
words name different kinds of stores where buyers mignt work. See hOw many
of Lh:a store names you can find before you check tie list belowi A)1l of tne
words are written in the puzzle from left to right and from top to bottom,

‘..Qﬁl..t...!.‘l'.."......l.‘QQ.‘QQQ.!Q!

r

antique candy © furniture
appliance clothing ' gsfe
auto parts department : grocery
buck discount hardwa.«
boutigue flower N jewelry
lawn and garden souvenir ——
office supply sporting goods
pet . stationery -
pharmacy supermagket
shoe toy

j
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Page 52

Student uses'sfnonym clues to £fill in the
blanks in sentences.

Notes

~

Q
MC .. R e - — i

t . -~ .

- Synonyms -
Fill in the blank in each sentence, The word you '<v shu.d e r -
onym for the word typved below eack blank.
: r | ' - |
1. Sam filled out an ordey blank to a new line )
of ladies' blouses. N .

' “w
2. Sam joined a training program to learn the skills he needed for his

* b4 -~ -
PG . . 3 .
career [ -
. .

3. st is one of "‘the nt'ihbin's Fine Feathers,
ers . T
. : ¢ Ty
g will .

4. Sam tries to order clothes that the
. . {ugers)

like.

S. Sam orders different clothing _A}f,f that will appeal
§ {types) -

to a vax:iety of customers.

6. Sam ' attending fashion shows,
likes) «
7. Sam learns about c“aM: fashions from wholesalers,
{up~to-date)

fashion magazines, and fashion shows.

Sam to he the buyer for Robin's Fine

8. Robin
hifred)

Feathers.

9, Sam-'works in an office in the 42;2‘ ‘ .
' {ahwop})

10. come into Robin’s Fine Feathers to

{Buyers)
clothanrg.

?yurch.\se) :

11. Clothing customers like to buy -

clothing styles.

{curzens)
12. Robin's Fine Feathers s spyeral salespersons.
{enploys)
: 52 't '
102
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) B6 Sales Representative
Vocabulary

aceounts . demonstrate
adninistration descxiptions
bookkeeping display
brochure . features
comparison ' public relations
conference representativet

*developed in text, activity

Page 53

Biscuss illustration in conjunction with
reading story,

Notes

*
[}

.

Sales Representative

N~
Sales representatives visit stores to display and demonstrate mandfactur-
ers’ producta. They sell products to store owners and huyers. The owners
and buyers then sell the same products to the public, R

.58
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Pagjes 54-55

student reads story or imstructor reads
story to student(s).

Notes

3

100

L.t

‘Q' an—— .
.

Harold Shorr is a sale
He met with Robin and Sam a

RN

' gales Represaatutiva

s representativa for a larcg clothing manufacturer.
¢ the store to introduce a new 1:ne of ladies’

blouses. Sam helped Harold carry in the

large suitcases containing

sapples. W¥When garold had all of the

sample blouses arranged on

racks, he pointed out the special fea-
tures of each new style and fabric.

wher Harold finished presenting

the new hlouses, he talked

and Robin. They talxed about the styles
and fabrics that would sell best at

the clothing

the dispiay

with Sam

Robin's Fine Feathexs. Haxold showed
sam the price list and talked about
the special prices for certain blouses.

After Sam decided how many

gAve one copy of the order

er. A

blouses he wished to aorder, Harold £i’led out

"an order blank. He used & calculator to tqtal the amount of the sale. Harold

to Sam and kept a COpY to return to the manufactur-
&

Before HMarold left Robin's Fine Feathexs, he checked the stock in the

the stores where the cons
ems toc a consumer, Harold, igkh sales representative, sells

one or two it

store to see how other products he dis~
plays wers selling., Me talked with the
salespeaople to see how his products were
selling in comparason with other manu-
facturers products. Harold left a
prochure filled with product descriptions
of all the lines of clothing has manufac-

turex makes.

Harold's job as sales representative
is somewhat different than the jobs held
by salespeople. while salespeople seil
directly to the consumers {people whe
will use the product) Farold selis to

umers buy products. while salespeople usually sell

54 S
10.
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dozens of items to his custowers (the stores). Some salespecple travel €goem

door to deor in & community selling products to cons: . As 2 sales fefre-

sentative, Harold travels in five states to sell clo: o different stores.
— - e

Harold has other duties, also. Ue PRODUCT A «ﬁ:";',""

kecps track of the accounts for the dif- e ]

ferent stores that buy his p:éducts. i» '

Sowetimes he delivers products oxr sam- »

ples and gives advice about the best i

vay to display products so they will

" sell better. Sometimes Harold attends v -
trade conferences where he learns about ~—

new products, new display aids, and new

ways to sell products.
Harold began his career right out &M‘

of high school. Be worked as a sales-

person in a large women's clothing

store. His experience with clothing helped him get a joh as sales represent-
ative for a clothing manufacturer. The company trained him to sell their prod-
ucts to stores. Harold went toc night
school to take courses in bookkeeping,
public speaking, and public relations,

s0 he could be a better representative.

Harold enjoys most parts of has
job. He likes m .ting and working with
a variety of people. He likes workxing
in a variety of places. Most of the
time Harold is "on the road™. Somerimes
he works 11 an office he shares with
other sales represgntatives. This of-
fice is in the adminisiration wing of
the facgefy. He often does paperwork
in his home.

s ¢
Harold does not enjoy all of the traveling. He hopes to beccme dastrice
manager so he can work in the office all of thae time.

ERIC 56 10/ .
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Scrambled Words | >

' Page 56
Studegt unscrambles letters to spell words Unscramble the words beiow to spell words that ar@ &ssoCiated with sales
related to sales representative. representatives. Then write the circled letters in numerical arder on the

blanks at the bottom of the page. How quickly can y:u find the secret werd?
Student uses mmber zcde to spell a secret .

mes<age.

1. cesoltus ) 1@cas®

Notes 1 16 19

2. yispladcark ) L S P L A Y R@¢ L

1%

3, crept stil ® & 1 C E @L&I
4, rearoknolb;z_ga(?& .65&@31(
5. tollocorucﬂ&b,ﬁ_u_L@I.QK
t. cruhboreB_ﬂac&uﬁ@

7. orcﬂ&@ |

8. splemnsSéMB_L-E@

9, sturndoc £ 2 o D u 2 T O

11

10. tosser S T © R @ s

1. coatnue 4 £ C _Ql_ou ﬂ(;‘?

12, dedrtelev 0 £ . Q@ ER ED

13. freenconce C O ule IE @ ElnNec &

W, trufconeram M A U U E A T u R® R

12

SALES REPLRESENTAT Y E

7 8 9 13 1 6 Y- -
e

) . 10~ 66

'




Sentence Meaning
t
Page 57 Fill dn the blanks in each sentence below., Use the words from the

Scramble Puzzle on the facing page to £fi'l in the Dblanks.
Student uses words from scramble puzzlie

te fill in the blanks of sentences. 1. Harold usecs his to travel to differer: s%oges.

= 2. The blouses were hung on & gaéé s¢ they cuuld be
Notes

seen better.

3. Harold stopped at several to show the new line
of ladies' blouses.

4. Harold learned about new sales methods at the trade M%ﬂﬂﬂﬂdﬂ
last week. :

S. Harold's company nakes other M besides ladies’
blouses.

et 2 6. The sample blouses were kept in a large WJ .
7. The ‘M‘ﬂ_ had colorful pictures of the new line of

" dresses,
8. Sometimes Harold M samples and displays to the
, stores.

9. Harold works for a women's clothing M%"@L

10. Harold keeps track of orders for each store's Wé‘ .
11. The buyer looked for the cost of each item on the_amla__m___.

o 12. Harold removed the MM/M from the suitcase and hung
Bg them on the display rack.
.
€ . 13. Harold wrote the items that the store wanted on an M_M_
D A
N‘J
- 14. He used a m&;;&/&b to total the cost of the order.
== 15 Harold worked as a Mfar a ranzfacturer of tadies’
Y vl .
New clothing.
> -
T 1iv 57
ERIC
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' Making Inferences

Pa 58 ’ Iy
=de == Each selection below describes part of the iob of a certais sales veprossvistive. Read

. . each selection. Use the clues in sach salection to help you decids the Kind of products dach
Studen: reads-selection and infers products sales representative is selling. Use tha work bank at hottom of the page to hele you, @
sold by specific sales representatives. write the type of product each sales represantative is selling on the line ig each selection. Rall

Use a dictionary to look mp words you don't know. Not all of the words ir. the ward bk watl h
b{ us‘.‘dn

Notes
1. Evelyn stopped at each store about once a moath. FEach time she showeed

buyers new perfumes or face Qreams. This month she introduced a new Line of

nail polish at a special price. Evelyn is a sales representative {or a com-
pany that makes M . )

2. Jack checked the display of toys. These sesmed to be selling well. He
noticed that the store was buying shampoos from another manufacturer. Before
Jack left the store, he showed the huyer the new price list for flea and tick
product's. Jack is a sales representative for a company . that manufactures

f"é—m" products.

3. Helena worked with the salesperson to show him how to set up an appealing
display. Coats and trousers wers set up closest to the aisle. Neckties and
. . befts were hung on a specially made rack. Helena works for a__osmsor, "g
. y manufacturer.

4. Jay used a specisl orxder form to write down the buyer's order. The store
had ordered several spools of wire, 4 dozen 1ight switches, 4 dozen outlet
boxes, and 8 dozen fuses. Jay works for a company which manufactures

S. Megan stopped at the factory to pick up a supply of samples. When she
left the factory, she had a carful of sample’ of cake flour, icing sugar,

and various kinds of fillings. Maegan is a sales representative for a manu-
facturer of W .

58
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B6 Accountant

Vocabulary
accountant® federal
clients financial
computer invoices
deposit ledger*
efficient mathematics

*developed jin text/activity

.

Page 59

&

airganize
receipts
systems
wages

Discuss picture in conjunction with reading

the story.

Notes

114

v e o e e

Accountant

This accountant keeps txack of all of the money
Robin's Fine Feathers. She knows how much money the

uses this money to pay the store's bills.

LANSBINANT

going i1nto and out of
stor= ts baking in &

11,
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Pages 60-ol

Student reads stoury or instructor reads
story to student(s),.
Toals (p.60)' may be labeled after reading

S:‘\Jzy -

Notes

e N o
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Jackie Stein.

Accountant

Twice a woek Robin wvisits her accountant,
Jackie takes care of ali she
paperwork that deals with tha flow of monay in-
to and out of the store. nobin'n‘rinr Feubher?®
is only one of Jackie's clients. 3he doess ac-

counting for several businesses iA hex commu-

nity.
Jackie learned her sccounting skills in the
women's Air Foxce. She had always liked mathe-
maties. Afier leaving the Air Force, Jackie was
in an automobile accident that left her confined
to a wheelchair. She found that she could con-

tinue her career as an accountant by setting up
an office in her howa. She keeps in touch vith

her clienta by telephone.

Jackie helps her clientsz set up efficient
bookkeepir; systems. She tells them what infor-
mation she needs to know and the best way to or-
ganize the information. Jackie keeps track of
money coming into the store by chacking the cash
register receipts. She also figures how much
salep tax needs to be paid to the government and

puts that much aside in a special account.

Robin brings rxeceipts from all of tha bank de-
posits, so Jackis can kcep txack of how much
money is in the account. Sometimes Jackie makes
bank deposits by mail, but more often Robin does

the banking.
Jackie also keeps track of all the money

that goes out of the store. Rotin keeps copies

of all orders and brings them to Jackie. Jack:e

enters each amount into a ledgey, or special
Jagkie writes the

book used for-accounting.
LY

60 i
11,




<

checks to pay rental on thg store, elcctricity,
heat, and employees wages.

Jackie uses a calcuiator and " ahding ﬁa:
chine to help her mapage all of tiie numbers:

She also has a computer to help her store finan-

cial information for her different clients, She
uses many cifferent forms including banking with-
drawals and deposits, order forms and jnvoices,
and state and foderal tax !orné.‘

% 1
Jackie enjoys her career as an accountant.

She likes working with numbers and with people.

L




Accountant Word Puzzle

Page 62 . Use the sentence clues at the bottom of the page and the letter'cluns on the

x top of the page to fill in the blanks in the puzzle below.
Student uses sentence clues to complete a
‘word puzzle, “

. 1. od d i+ 1 0o .n
Notes 3, 2. & 0 1 cu 1l a t+ o r
b+ Y .
m |+ _p._L.L_C.a_.:!:_L_D_p_
4, 4 i v i s o_r
5. S vm
6. d 4 V¥ 41 s i o n
. @ u o * 1L e ot
8. ¥ rae o + i o .n
9.nd m & € a + o
0. S 4« b4+ r o0 c ti a n
LI I B R AR A A I B I AN A B A N A A N A A N I A I B I I I I R R E E R E
$ 1. 2+4+36= is an problem.
| 2, A machine used to add and subtract is called a
. Y. 32 x21 = isa problen.
4. In the problem "48 -~ 12 =", 12 is called the
$. The answer to an addition problem is called a
o~ 6. 48 = 12 = is & prc;blen.
/// 7. The answer to a division problem is called a .
o9 * 8. ' is an exarmnle of a _
o “3 . 9. T4e top numeral in a Fraction is calied the
—4 10. 1% - & = 15 a problem.
<D
i ) )
.‘:’ - . ,
-y




Page 63

Student matches numerals to dollar equiv-
alents written in words,

Notes

e

121

Number Words

5 .- - & o . e

:
s

Jackie writes the checks to pay the billa for Robin's Fime Feathers. ©On
a check, the amount is written in numerals and in words. Match @ach numer
al written in the left-hand column to the same numeral, written .r wWords in

the right-hand column.

7.
8.
9.
10.

$469.96

$4.29

$48.39

$24.56

§468.96

§245.68

$4,689.28
$2,456.89
$246.58
$347.92

Draw a line between each matching pair.

two hundred forty-six dollars and fifty-eight
cents.

four hundred sixty-eight dollars and ninety-
six cents.

four thousand six bundred eighty-nipe dollars
and twenty-eight cents, '

four hundred sixty-nine dollars and ninety-
six cents.

three hundred forty-seven dollars and ninety-
two cents.

two thousand four hundred fifty-six dollars
and eighty-nine cents.

four dollars and twenty-nine centa.
twenty-four dollars and fifty-six cents.
forty-eight dollars and thirty-nine cents.

two hundred forty-five dollars and sixty-
eight cents.

tﬁﬁlﬁQt-..ﬁi.l.t".!...".ﬂ‘l.ﬂQi......

Write the words for each of the numbers below.

51.69

$13.74

§75.49

$123.68

52,357.05

63 122




Commereiai Artist
BEé Commercial Artist

This commercial artist uses a light table, rulex, and compass tc draw dnd
letter advertisements.

Her agtwork helps sell clothing for flobin's ¥ine
Vocabulary Feathers. )
advertisement free lancet*
challenge ' portfolio*
cormervial artistt represent
compromising . studio .
" deadline

tdeveloped in text/activity

Page 64

Discuss illustration in éonjunction with
reading the story.

Frd
.
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Pages 65-66 Back at the store, Robin met with Fay Lattinore, the com~
’ mercial artist. Robin had hired Fay to plan the advertising for
::mntorgzgseiz?g or instrugtor reads Robin's Fine Feathers' prc-holiday sale. Fay had brought sevef\
. * different advertisements for Rubin to see. Robin and Fay discussed
each advertisement and Robin quickly chose two that she’ liked. Af-~
Notes ter compromising on the colors that would be used, Fay and Robin
chose the final advertisement that would represent Robin's Fine
Feathers.

Fay is a free lance ertist. This means that she is not em-
ployed by any company. She works for herself, taking whatever com-
mercial art jobs she chooses, Fay works in a siudio that is well
lighted. Her studio contains all of the tools and equipment she
needs to design advertising copy. Fay works at a lighted drafe-
ing table that slants, She usas pens, brushes, pencils, and felt-
tipped markers to draw. She may’use ink, paints, or crayons to acd

color to her designs. In addition, Fay uses acissors, erasers,
glue, compasses, and rulers.

All commercial artists develop a portfolio, or group of samples
of their best work. Fay began her portfolio in high school., Her
collection of work from her high school art classes helped her when

PLd

QYTIVAY Ad0D 1539

ERIC




she applied to a college with a good commercial art program. As
she completed her college art couxses, Fay updated her gortfelio
by adding nev samples of her best work. This updated portfelio
helped Fay get a job with_a large advertising firm., She received
specific training in advortising and much experience on this job.
Now that Pay is on her own, she shows her portfolio to new clients
who may wish to hire her. S5She still updates her portfolio often.

Fay enjoys her work as a free lance commercial artist. She

does a variety of work. Sometimes she designs "ads" for newspapers,
magazines or television. She has even dciigned some greeting cards,
wrapping paper and billboards. Working to meet deadlines is often
hectic, but Fay feels that she handles the pressure well. It is a.
real challenge to work fast and complete artwork that makes her
feel proud of her job. )
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Page 67

Student uscs phrases provided to complete
outline.

Notes

P 3 e

Qutlining

Fill in the blanks in the outline below ysing the words and phrases
from the word bank on the right-hand side of the page.

1. Commercial Artist

A,

8.

»

Tasks .
I-W_MM_
2. plodcusias auredh wlf clants
J-M.—__
Tools and Equipment

2. > ;

3. nukind oacali deiadond

Training

-

10."“&1%:4_&%_
»

word Bank
L mmamman e )

Commercial art program
in college

pens and ink
paint and brushes

designs advertisements

experience with an adver-
tising company

discusses work with clients
rulexrs and scissors

high school art classes
updates portfolio

lighted. drafting table

Choose one of the subtopics outlined above and write a short paragrapgh
telling about thes commercial artist and that subtopic.

617 .



) | - Scraﬁbled Words
gggess .

Student unscrambles letters to spell words
. associated with commercial artists.

Each of the scrambled words balow is assoclated with the caraer of
commarcial artist. When all of the words are unscrambled, write the
circled letters in numerical order -on tha lines at the bottom ‘of the
~ ¢« Student uses number code to spe].l out sceret page. How quickly can you find the secret nessaga?

message. . '
poredms@ 0 vy @ 2T 108 LN &

z.mfelam_E_@_E_E _L.&.N.@

3. tohud@l W 0 _L@

4. gzadnift blate_Q_ _g_ _& I _L _lL .&
T AB 1 E

N o ) | s. ep P E A
6. o B® o H
e £ & 1 WD S
8. :oilpm!_ﬂ_&_ﬁ@ﬁ.ﬂ._h@g-
. 3 _ y
X | 9. spleam _§ _A_@_E__L.k_

W P |
10. adeliden [) _EQ D L Q .ﬂ_ﬁ.

t.l!t'.Ql'tti..l'I..Iil.f.il.'ti..Q

Notes

: LoMMERL LAY
}
AR T LS T -
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B6é6 Trucker

Vocabulary

zetivity log*
chauffeur's license
contact

emergency
hazard

*developed in text/activity

Page 69

Discuss picture in conjuncticn with reading

the story.

Notes

132

location
properly
required

secure

Trucker

This trucker delivers women's clothing from the factory 4o stores
around the countiy. Today he is delivering goods to Rchan's Fime
Feathers. )

—® 0 B

26437

Niz98-C




Pages 70-71 ' Trucker

Student reads story or instructor reads story
‘to student(s).
In the middle of the afternoon, Sam announced that

Label tuol pictures after reading story. a8 new delivery of products had drrived. The truck was
just backing into the loading dock. When the truck was
parked, the driver opened the back doors and unlcaded the

Notes goods. He used a hand cart to wheel the large boxes of
clothing into the storeroom. As he moved the boxes into
the storercom, he checked off each item on his freight
bill. When every item was accounted for, he asked Sam
to sign the freight bill, The bill would be returred to
the manufacturer to prove that the shipment had been
received by Robin's Fine Feathers.

Dick Henson, the trucker, works for a large clothing
manufacturer. He delivers loads of clothing in a three-
state area. Each of his trips begins with loading the
truck at the manufacturing plant. Sometimes Dick loads
the truck himself and sometimes employees in the shipping
department l1~ad for him. Dick always makes sure the load
is balanced and securs before he closes the truck. Just
before he leaves the plant loading dock, Dick looks over
the freight »illg to see which items are to he dalivered
at each of his stops.

Most of Dick's time is spent driving. Because most
stores are located in downtown areas, Dick must drive
the truck through heavy traffic areas. He uses his C.B.
rad.> to contact other truck drivers who may be able to
warn him about traffic hazards. Dick uses road maps tc
help him find his way to new locations.

70




Besides driving, Dick has other tasks. He koeps a
daily activity log which tells the time he started and the
times of all of his stops. He must keep track of the
freight bills and make sure that each is signed propexly.
Sometimes ha has to do emergency repairs on his truck if
it breaks down on a trip. He carries a tool kit with him
at all times. '

In order to drive large trucks, Dick needed to have
a chauffeur's licensa. He went to a training school to
learn tha skills he neeged to pass the test for his chaut-~
feur's license. At the school, Dick learned how to drive
large trucks, tricks for loading securely, and about laws
which concern txucks. When he got the job driving for the
clothing manufacturer, the company trained him to do the
paperwork they required. '

pick is using this job to gain experience. He would like
to start a trucking company of his own in a few years. The
skills and knowledge he learns on this job will help him
start his own business,




. Outlining
Page 72

' Use the words and phrases in the word bank on the right-hand side of the
Student uses phrases provided to complete page to £fill in the blanks in the outline below.
an outline, /
Notes I. Trucker tord Bank
' {truck drivers' training
A. Tasks ] school
IM—M—— ¢rives the truck
3 ﬂ 6[* ! 4| I‘C & é chauffeur's license
. . keeps track of freight
4. bills
5 y loads and pnloads the
* truck
truck
B. Tools and Equipment tool kit
I.W makes emargency repairs
2 # é road maps
. freight bill
3. M u
keeps daily acitivicy
iMZ !!5 ad log
‘I
s fuuighle Lt
ey
€ C. Training and Requirements
ﬂ" . .
&3 n
- - 2 ZZ: ﬁ | 4:': e
— .
-
e :
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Page 73 | Trucker Word Puzzle
Student uses scntence clnes to complete Use the letter clues at the top of the page and the sentence clues at

'+ a word zle. .
puz the bottom of the page to complete the puzxle.

Notes - | 1.. t 0 o A X .. T
5. c havit £ ewuwrs
2wrgsw. h a nd ca =3
5.+ cou ek ,
@ words) 6. £_c.e_i__3_h_:l:__b._f_.l_-_L
o na d m Q A

- .

i M e I

(2 words) 7.

-y

. .
Q.Q..QlCi....ﬁ..........Q.....lliﬁﬁi

1. A collection of things used to repair a txvct 1s called a .

2. The person who operates a vehicle is called a .

3. The kind of license a driver nseds to operate a large truck is
called a .

¢ 4. A tool used to move boxas to and from a truck is callad a .
3. A large vehicle used to deliver goods is called a .

6. A listing of the good; to be delivered is called a

7. A paper showing routes in a certain area is called a .

~

e

13 , g
73 140




B6 Marketing and Distribution Review

Pages 74-76
Student completes outline to revicw facts

fyom Marketing and Distribution Career
Clustar, .

Nowveg

Frd
7
-

N
N\,
\
\

Outlining

Fill in the blanks in the outline below. You may look back as the
stories to help you remeamber.

X.

I1.

Harketigg and Distribution Review

Buyer - Sam Isaacs

A-

Tasks
1.

2.

3.

Tools and Equipment
1.

2.

3.

4.

Training
1.

2.

work Places
1.

Sales Representative - Harold

A.

Tasks

1.

Shorr

2'

kS

Tools and Equipment
1.

74
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III.

2.

3.

C. Training
1.

2.

P. Work Places
1.

2.

3.

Accountant - Jackie Stein
A. Tasks
i.

2.

B. Tools and Equipment
1.

2.

3.

€. Training

1.

v
2.

D. Work Places

1.

2.

143



V. Commercial Artist
A. Tasks
l. N
2.
3.

B. Tools and Equipment

1.
o
2 & . -
'
,le .
4. : ,

C. Training

y | b

2.

3.

D. Work Places
1,
2.

On a separate sheet of paper make an outline similar to those above
about the career of trucker.
”,

i | .

76
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-Basic-

Self Aﬁareness'

<%

_ﬂ‘;Perf ormance Objectives

Students given instruction with (grade K) CHOICE folder activities B1-SA-1

through B1-5A-5
Will demonstrate ability to: .
- name 7 out of (10 body parts (arms, ears, eyes, feet, haéséx\head,
legs, mouth, nose, t rso) and
- identify 3 out of % Feelings (anger, fright, happiness, sadness)
- As evidenced by the studen ! partlcipé!*gn in instruction with the 5 CHOICE \

folder activities -

L

through B2-SA<10  : ,:-
Wil) demonstrate abillty to:
. ’ - name 5 out of 7 body parts (elbows, fingers, knees, shoulders, toes,
'. tongue) and .
- {dentify & out of 5 senses (hearing, slight, smell, taste, touch)
‘ - choose a favorite skill (c)imbing, dancing, listening, running, singing,
skipping, talking, walking) .
' As evidenced by the students’ participation in Instruction with the 10 CHOICE

folder activities.

ll SA-83 Students glv;k Instruction with {grade 2) CHOICE ‘%ﬁher activities B3-SA-1
' through B83-5A-8 ~ A
Will demonstrate ability to: ’ .

- measure any of their own 5 body parts or classroom objects and

- name 3 differences between 2 homes they have lived in and/or 3

differences between 2 of .their friends
As evidenced by the students® participation in instruction with the 8 CHOICE

folder acg}vities

.ll SA-B2 Students given instruction with (grade 1) CHOICE folder activities B2-SA-1

SA-BY students given instruction with (grade 3) CHOICE folder activities Bh-3A-1
through B4-SA-7 S
Will demonstrate ability to:
- £111 out own 1.D. cards (name, address, phone or school! bus number,
Aage) .
- name the places on the human body where blood, bones, skull, veins,

and wrists are located
- ijdentify 3 feelings (boredom, loneliness, bravery) .
As evidenced by the students' participation in instruction with the 7 CHOLCE

folder activities \

SA-BS Students given instruction with (grade 4) CHOICE folder activities B5-5A-1
through B5-SA-k4 .

Will demonstrate ability to:
~ identify 4 feelings (dreaminess, embarrassment, hurt, impatience) and/or

- name & “universal needs' (caring, clothing, food, shelter)
As evidenced by the students’ participation in instruction with the 4 CHOICE

folder activities

145
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SA-B6

SA-87

Students given Instruction with (grade 5) CHOICE folder activities B&-SA -1
through B6-SA-5
Will demonstrate ability to:
- identify 2 feelings (hate, love)
- describe own physical appearance, prized possessions, prized activities,
and prized behaviors

As evidenced by the students' participation In Instruction with the § CHOICE
folder activities

Students given instruction with (grade 6) CHOICE folder activities B7-SA-1
through B7-SA-4

Will demonstrate ability to:
- identify 2 feelings (belonging, rejection)

As evidenced by the students' participation in Instruction with the & CHOICE
folder activities

1443
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J&R-B2

J R-83

JER-B4

-Basic-

Job & Rolé Awareness

Performance Objectives

Students given instruction with {(grade K) CHOICE B1 Student Log and CHOICE

Will

folder activities B1-J&R-1 through B1-JsR-§

demonstrate knowledge of:

-~ on~the-job skills and tasks,

- tools and equipment, and/or

- work places

for & out of 6 workers in the ARTS AND HUMANITIES career cluster (actor,
artist, dancer, musician, puppeteer, teacher) and & out of 5 workers In
the HOMEMAKING career cluster (day care worker, housekeeper, janitor,
tailor, waiter)

As measured by the students completing, with 90% accuracy, the CHOICE Bl test

Students given instructlon with (grade 1) CHOICE B2 Student Log and CHOICE

Will

folder activities B2-JsR-1 through B2-J&R-10

demonstrate knowledge of:

- on-the~job skills and tasks,

-tools and equipment, and/or

-work places

for &4 out of 6 workers in the HEALTH career cluster (ambulance driver/
attendant, dentist, dietician, eye doctor/optometrist, family doctor,
school nurse) and 4 out of 6 workers ir the PERSONAL SERVICES career -
cluster (blacksmith, day care worker, gas station attendant, hairdresser/
batber, television repairer, waltress) ' '

A, measured by the students completing, with 90% accuracy, the CHOICE B2 test '

Students given instruction with (grade 2) CHOICE B3 Student Log and CHOICE

Will

As me
Stude

will

folder activities B3~J&R-1 through B3-J&R-7

demonstrate knowledge of:

- on-the-job skills and tasks,

- tools and equipment, and/or

- work places

for b out of 5 workers in the RECREATION career cluster {camp counselor,
coach, tour guide, travel agent, usher) and 4 out of 6 workers in the
TRANSPORTATION career cluster (airplane pilot, astronaut, mover,
railroad engineer, school bus driver, trucker)

asured by the students completing, with 90% accuracy, the CHOICE B3 test

nts given instruction with (grade 3) CHOICE B4 Student Log and CHOICF
folder activities B4-J6R-1 through Bi4-J&R-6

demonstrate knowledge of:

- or.~-the-job skills and tasks,

- tools and equipment, and/or

- work places

As me

for 4 out of § workers in the AGRIBUSINESS career cluster {farmer,
forest ranger, gardener, logger, miner) and 4 out of 6 workers in the
PUBLIC SERVICE career cluster (fire fighter. librarian, mail carrier,
nursing aide, police officer, sanitation worker) '

asured by the students completing, with 90% accuracy, the CHOICE Bh test
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JER-B5  Students given instruction with (grade 4) CHOICE B5 Student Log and CHOICE

folder activities B5-J&R-1 through B5-J&R-9

Will demonstrate knowledge of:
- on-the~job skills and tasks,
- tools and equipment, and/or
- work places
for & out of 5 workers In the COMMUNICATION AND MEDIA career cluster
(announcer, journalist, performer, photographer, telephone linewo “ker)
and 4 out of 6 workers in the construction career cluster (architect,
carpenter, cement mason, electrician, heavy equipment operator, plumber)

As measured by the students completing, with 90% accuracy, the CHOICE B5 test

JER-B6  Students given instruction with (grade 5) CHOICE 86 Student Log and CHOICE

folder activities B6-JER-1 through B6-JER-~6

Will demonstrate knowledge of:
- on-the-job skills and tasks,
- tools and equipment, and/or
- training places
for b out of 6 workers in the MANUFACTURING career cluster (assembly
worker, chemist, machinist, textile designer, union r-oresentative,
~elder) and 4 out of § workers in the MARKETING AND DISTRIBUTION
career cluster {accountant, buyer, commercial artist, sales representative,
trucker) :

A« measured by the students completing, with 902 accuracy, the CHOICE B6 test

JR-B7  Students given instruction with (grade 6) CHOICE B7 Student Log and CHOICE

folder activities B7-J&R-1 through B7-J&R-7

Will demonstrate knowledge of:
- on~the-job skills and tasks,
- tools and equipment, and/or
- work places -
fisr b out of 5 workers in the BUSINESS AND OFFICE career cluster
(actuary, assistant bank manager, cashier, clerical worker, computer
operator) and % out of 5 workers in the MARINE SCIENCE career cluster
{boat builder, commercial diver, fish hatchery technician, hydrographer,
marine biologist)

A measured by the students completing, with 90% accuracy, the CHOICE B7 test




-Basic~-

Decision Making/Goal Attaining

Performance Objectives

'II DMGA-B1 Students given Instruction with (grade X) CHOICE folder activities B1-DMGA-1
through B1-DMGA-9
Will demonstrate ability to identify 2 of the following steps in the
DMGA process:
- what do you want?
use resources (people)
find out (helpers)
know values {(choose, prize)
-goal
As evidenced by the students' participation in instruction with the 9 folder
activities

DMGA-B2 Students given instruction with (grade 1) CHOICE folder activities B2-DMGA-1

through B2-DMGA-4

Will demonstrate ability to identify 3 of the following steps in the
DMGA proce»s:
- what do you want?
- use resources (people)
- know values (choose, prize)

As evidenced by the students' participation in instruction with the 4 folder
activities

through B3-DMGA-8
Will demonstrate ability to identify & of the following steps in the
DMGA process: ‘
- what do you want?
- use resources (people)
- find out (obstacles, helpers, time)
- know values {choose, prize, act)
- plan
- act
- goal .
As evidenced by the students'’ participation in instruction with the 8 folder
activities

DMGA-B4 Students given instruction with (grade 3) CHOICE folder activities B4~-DMGA-1
through Bl-DMGA-8
Will demonstrate ability to identify 6 of the following steps in the

DMGA process:
- what's going on?
~ what do you want?
- find out (obstacles, helpers, t ime)
- decide
- act
- goal
- use resources (people, experience, reading)
- know options and outcomes
- plan

FI o | - check progress

EFRIC ‘ As evidenced by the students' participation in instruction with the 8 folder

activities qu

|I DMGA-B3 Students given instruction with (grade 2) CHOICE folder activities B3-DMGA-1




DMGA-B5 Students given instruction with (grade &) CHOICE folder activities B5-DMGA-1

through B5-DMGA-8

Will demonstrate ability to identify 8 of the following steps in the
DMGA process:
- what's going on?
-~ what do you want?
- use resources (people, experience, reading)
- find out (obstacles, helpers, time)
- know options and outcomes
- know values (choose, prize, act)
- decide
- plan
- act
- check progress
- modify goal (if necessary) : ,

As evidenced by the studenis' participation in Instruction with the 8 folder
activities 1

DMGA-B6 Students given.instruction with (grade 5) CHOICE folder activities B6-DMGA-1

through B6-DMGA-9

Will demonstrate ability to identify the following steps in:the
DMGA process:
- what's going on?
- what do you want?
- use resources {people, experience, reading)
- find out (obstacles, ! :lpers, time)
- know options and outcomes
- know values (choose, prize, act)
- decide
- plan
- act
-~ check progress
- modify goal (if necessary)

As evidenced by the students' participation in instruction with the 9 folder
activities

DMGA-B7 Students given instruction with (grade 6) CHOICE folder activities B7-DMGA-1

through B7-DMGA-9

Will demonstrate ability to identify the following steps in the
DMGA process:
- what's going on?
- what do you wnat?
- use resources (people, experience, reading)
- find out {obstacles, helpers, time)
- know options and outcomes
- know values {choose, prize, act)
- decide
- plan
- act
- check progress
- modify goal (if necessary)

A evidenced by the students' participation in instruction with the 9 folder

activities
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AND DISTRIBUTION

SKIAS S\FANKS rios—individuelo,busineesse,—and dorporations to organize and run their finances
odt lefficient and profitable way. E pg, compiles, and snalyzes bookkeeping accounts
d Estimates expenses. Hepls setl up nxig ot policies. Researches price trends. Prepares
alatements and tax returns. Gives legal testimony that clients' business and tax records
y and complete. Moy specialize in: 1)) general or public accounting, 2) management
or corporations, industries, businesses, or 3) accounting .for government agencies.

SPRUIPMENT: Receipts and other records of Business transactions, legal references, contracts,
adding rachines, calculators, computers. )

WORK PLACES: Pffices in accounting firms ang offices of clients in private business, industry, or

: for governmen ies. . et
) TRAINING: High school, plus two yesr programs at community collegeS, busIness schools, universities,
or armed services. Courses include mathematical computation, buginess manageme t, industrial
relations, business law, computer technology. Ffour or six years of gege pquired for some
specialties or for teaching. \ H.‘
COMMERC IAL A{HISI Y

SKILLS & TASKS: Creates srtwork designed to promote Adeas Ar to pergunde people to buy products.
Prepares illustrations end designs advertising displays fy pwspapyTy, magazines, TV cossercials,
labels, signs, wallpaper, gift wrapping, greeting rds. billboards, ktc. Sketches, paints, does
lettering and layout {(choosing, planning, and arrgnging styl:, cpfor]and positions of artwork,
photographs, and lettering). Makes charts, maps,/ cdrtoogs, asAell §s drawing to commnicate
clients' ideas. Must mest deadlines and compromise to piphes A ents. —

> TOOLS & EQUIPMENT: Light table, drawing bosrd,/pecgils, psns, inkch\grayoRd, \felb-tip markers,
scissors, erasers, glue, rulers, and other strgight/eliged) brushes, waty -):,=~.- paipts,. compasses,
photographs, personal portfolio (collection of{beat work). .\ ) '
WORK PLACES: Well-lighted, ventilated studjds or offices at advert isino departmipts of. large
companies, departaent stores, art schoolsf free lance artisits may work at home for advey 11511
agencies or other businesses.
TRAINING: High school art classes end art programs at colleges and schools of art and Aslqn.
PRACTICE. On-the-job training at printing ort studios. Preparation of personal porffolio i
most important.

b 151 BEST COIY MVAILSGLE



Y TN

i service loqs Report
sneuvers truck safely t
times dauy.

anies, freight and expreas

IRAINING: Must own commercial (chauffeur's) driver's license. Mechanical sbility
Experience driving trucks and tractor trailers (privately owned or in armed sarviceg
job training as driver or driver's helper.

BUYER

SKILLS & IASKS: Purchases merchandise which appeals to cust
salers for retail business and stores. Researches buying & '
self with employer's stock and custusers. Orders samples £

about changes 1n existing products and development of ne
schedules and activities.

1001 S & EQUIPMENT: Newspapers, fashion or trademagazings
merchandise return forms, plane tickels.

WORK Pt ACLS: Offices at retml stores, especially clol
shops, maij-order t)o(xse

IRAINING: High §

*hool, plus{on-the- jJob tramintj 85 salespers
specialized trainang

thst{t@tions or

SALES REPRESE

stores
uses and

e large company or m.ufactur
H gquanility. Desc: .oes and disglays—ps - :
shes accounts (ag;eunnts to u products to one pl ]
’ 3 buyers of new progkats and prices stock

andf credit rchrds Attends trade conferences. Map travel
gidstic, perquqszve. and persxslent. Must speak cleqrxy

mplés of goods to be v‘ld price lists, product descraptions, cdltuluator
|

lsces of business {irfsthtutions, retsil stores. wholesale
riwork may be dones al| hbme or 1n 1n product manufacturer’s g

l / 152

oading stations at manufac-

|
4
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B6 MANUF AC TURING

UNION REPRESENTATIVE

SKILLS & TASKS: Helps protect r*
tions, interpreting work Q&ntrqctr, :
on behalf of workers forfsalady-&qiz
of their rights and the n
grievances (documents de

through counselling and

union members find housing§

ts of union members by invesligating complaints about working condi-
mediating diuputes between workers and management. Speaks
208, ummvmnts in working conditions, etc. Informs workers
Ny protact them. Hears workers' complaints and helps them file
! und how the aggrieved (cosplainer) wants it settled)
ts with company management and other officials. May helpe

ts such as contracts and grievance pepers. current
. At some work sites, hard hat and safety glasses.

foundries, schools, and union headquarters. "Pits"
top senegement negotiate).
and as a mewber. College courses in public

[y

TEXTILE DESIGNER

SKILLS & TASKS: Uses ams&}}?lh copbi

snd printing processes to design weaves, knits, and
Studies fabric construction and researches best uses : -
of fabrics. Compares fabric printing processes. Tre ' ; pPts wi Ros o0d others
in the fashion industry to get new ideas and to find datdde 1

shows and textile industry presentations.

T00LS & EQUIPMENT: Paper, paint, brushes, drawing boa{
looms and knitting machines (to test strength of new
textile trade and fashion periodicals, cemera.

r WORK PLACES: Dffices and studios for textile companies W4 RUR i le designers
' may work at home. ." .

JRAINING: High school art classes, schools of art and

[

WELDER '
SKILLS & TASKS: Joins metal parts to build and fm mtal objects using ifitense heat and gomel imes
pressure. Cuts and ¢ metal. Uses blueprmtz to plan wark. Cl : 1 together
or does preparatory tack e 0 Finally, uses b tfrch to join meta scinlize
in one welding techniquey :\‘ arc or electricfwe an (uses heat fiom } » mt jumps from
an trode to the wetall 4 optylene welling s_heat from burmy melt metal),
‘B e welding (usas o Al/aNg pressurse), and estgmic ding)( s o = ;’ hydrogen arc).

[
1004 __';\L'e‘u_l" 81 “ Ay torch, welding rods, torch™tNpg,,
el b sghece), welding mesk, "leathe polive]gloves and some-~
\S%8g hammer or chipper {cleans er metal after

5 along welding lines).

oroducts., Shops which reparr metal parts of shaps, busr Tediongn,

; . my!ﬂe.. Product 1on Line welders du repet it sve

re skijle ofkegs do varied typuu of work.
ANy

pbl oifirses in o ftmg (a kind of drawing), blueprint reading, metal and
ent iceship\Arograms (three years leads to certafacation). High school

o

e
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86 MANUFACTUR ING

MACHINI ST

ines. Plans steps snd selects tools for each task
ine tools according to the type of setal being shaped.

rate varied machine tools or may make one type of object
(marking npeciﬂcauons on metal for production machinists),

by mechinists are: setting up, cutting, dowel fitting
planifg. ‘

r dri tools which hold ametal black in place while ’it's

), 14thes (machines that shape metal or wood by turning rapidly
broaches (thpered bits pulled through holes to mske them bigger).
as calipers, gauges, mic ters, scales. Hend Finishing tools such as files,

and screwdrivers. Safety gl and steel-toed shoes.

+ production depart of mejalworking factories,

CHEMIST

: [ 2 \
SKILLS & TASKS: Researches, tests, and experiments to make artiﬁqo‘isvcoveri'. Uses facts to |
create new cospounds like synthetic fuels or food preservativeG. ) Makes ‘q: pyererits in various products ’
according to menutacturers' standards. Studies compositiop(and propertfes-of metter. Tests samples

to determine or mnalyze ingredients. Conducts quality ebntrol te ts.o Recgrds repults of observations,
tests, and experiments using charts, graphs, and, repdrts. Preph “ hafef sheets /for menufacturers .
(instructions which tell what kinds and how m ~e edttnty toyseto get a result, and how to ‘

writing or sales work.

————

mix the ingredients. Yeaches lab skills and pg X Q. May Supgte Qlab\‘hqtuuty. May do technical

amounts), tweezers, elementa) ine, sample bottles and test tubes, bhatch sheets (like
~ recipes), recorder (draws line Y paper), porosimeter (m asures size and smount of air space ;
in materials), pollution testig¥ ents. {

WORK PLACES: Well-lighted labs
research organizations, colleges

TOLS & EQUIPMENT: Ruler, micrgs qloves. hypodermic need fctric scale (to measure tiny

and classrooms for private industry, non-profit
ies, and market research firms. l

: \ femistry for beginning positions like lsb or research
assistant. Craduste training Ny e Haearch or teaching positions. On-the-job training.

f
ASSEMBLY WORKER
SKILLS & VASKS: Repea SOf¥ g : hXing or packaging onc type of item) over u full working
day. May operat B ust be accurate and safety conscious. |
2 ~ |
s & £Qui as ear plugs or safety glasses.
WORK PLACES: T1n ma tion {i )Wich produce or package just about anything that can be
found in stores i i » cosmetics, toys, tools, bboks, hardware, vehicles, precision l
inst ruments, mediiillion, » furniture . . . just about anything you can name.
JRAINING:  On-the-job. ’

54' BEST Eb' n‘ﬁth.&mﬁ
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Workers in the Manufacturing Career Cluster work to

produce the goods

used by all of us. They work together

to make products like cars, appliances, clothing, toys and

many other article

Haﬁufacturinq

goods are things that are not us

workers make processed goods. Processed
53 in their natural forms.

Processed gocds are things that are made from natural pro-
ducts. They cannot be grown or mined. Theqpaterials
manufacturing workers use to make processed goods are called

raw materials. Co
Rubber is a raw ma

tton is a raw material used to make cloth.
terial used to make automobile tires.

As you read the story about Josh Simmons, you will

learn about severa

1 workers in the manufacturing career

clustex. Ask yourself if you would like to do any of these

jobs.

/



Raw- Materials

Raw materials are the substances used to make pro-
cessed goods. Manufacturing workers process or change
the raw materials to make them into more usable goods.

For instance, sheep's wool is a rav material. It
is gathered, cleaned, combed, and spun to make yarn.
Cleaning, combing and spinning are ways to process wool
into yarn. Yarn can be used in more ways than sheep's
wool. The yarn then becomes a material for other manufac-
turing workers who knit, crochet, or weave the yarn into
blankets, sweaters, or clothing. These procassed goods
have more uses than yarn.

Match each raw material below to a product or pro-
cessed item that is made from that raw material.

Raw Material Product

wool peanut butter
trees flour
petroleum yarn
iron : lumber
1
wheat maple sugarx
rubber plastic
sugar cane automobile bodies
peanuts tires
maéle sap granulated sugar
2
157
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Raw Materials

Many products are made from several raw materials. For
instance, some of the raw materials used to make an automobile
ara: steel (body and frame), plastic (steering wheel, uphol- -
sﬁr{()n, rubber {tires), fabric (upholstery)., and glass (wind-
shield).

List at least two raw materials used in making each of i
the products listed below. ~

pencil

pen

bicycle —

chairx

‘ telephone

television

lamp

door

refrigerator

‘ : . - 15 Ty U 2 |
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Union Representative
s and workers _
working conditions,

This union representative helps companie
solve problems about salary, working hours,
and other areas of concern. )

“‘%t\. .
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Rrrring! Josh Simmons reached across the bed and turned
off the alarm. He yawned and mumbled as he dragged himself
from his warm bed to the bathroom. The hot water of the
:ﬁow:r began to wake him. He started thinking about the day

ead.

\

Josh is a union representative. This means that Josh
speaks for the workers who belong to his union. Workers join
the union to help protect their salaries, to help improve their
working conditions, and to protect their rights as workers.
When the workers and the company bosses or management can't
agree to solve a problem, Josh comes to help the workers pre-
sent their side of the problem. He listens to all sides of
the problem or dispute, then helps the management and the
workers settle on a solution that is agreeable to both sides.
This is called mediating. Josh's most important job is to
mediate a dispute about working conditions at Grant Automotive

Industries.

As the morning temperatuve began to rise, Josh got into
his car for the trip to Grant Industries. Josh uses his car
like a traveling-office. He travels to different factory
locations a lot, su he must make sure he has everything he
needs in the car. He keeps legal reference books with him in
the car. He checks these to make sure that he does nothing
illegal when he mediates disputes. He alsc carries grievance
papers. These are special forms that workers £ill out when
. they have a complaint egainst. their company. He keeps union
literature like booklets and pamphlets to hand out to workers.
Unica literature explains to workers how their union can help
them. Josh always has a hard hat and safety glasses if his
car in case he needs to tour a factory or a construction site.

As Josh drove to Grant Automotive Industries, he thought
about the things he would have to do today. Speaking in front
of a group of people is something Josh learned in a public
speaking course in college. This course taught him how to
organize facts and present them in the best possible way. His
political science courses also taught him how to deal with
people. Josh knew that he would use all of his skiils to settle

. this dispute.
- 5
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Welder

\ This welder is using a torch and a welding rod to join
\ two pieces of metal. The torch melts the welding rod across
the two pieces of metal. When it cools and rehardens, the
metal will be_ joined securely.




Welder

Once Joshua reached Grant Industries he went to the
main office. He had an appointment with the board of
directors. A young woman greeted Josh and said, "Hello,
Mr. Simmons. We'wve been expecting you."” He followed hex
to the conference room and shook hands with the chairman
of the committee. "Good morning, Joshua. let's get right
down to business. I know you've heard the workexs' griev-
ances, but you haven't heard ours. We feel their complaints |
are unfair. The committee feels that the workers are paid
enough, are often late, take breaks when they shouldn't,
and they're just not working hard enough. "

. "Well, Mr. Chairman, I think we should take one case
at a time,” began Josh. "The welders and the machinists
want the shop renovated. The Vventilation is poor and
produces unhealthy working conditions.”

The chairman interrupted excitedly, "Those shops are
the pride of our industry. We have purchased the newest
tools and machinery."

"Maybe so,"” Josh said. "But they are using welding
torches to join metal parts to build and fix metal objects.
The process uses intense heat and pressure. When they cut
and shape the metal, smoke and gases are given off and they
linger in the air. Without a proper ventilation system,
the fumes are hazardous to the workers' health."

Another member of the committee said, "They don't know
what they're talking about.”

Josh explained, "Welders are well-trained people. They
have attended vocational school and have taken courses in
drafting, blueprint reading, and metal and welding shops.

They also experienced an on-the-job apprenticeship program
for 3 years before they got certified. They know what they’re
talking about."

The committee members talked among themselves for a few
minutes. A very tall man stood up and loudly said, “"The
welders don't weld all the time. They have other jobs to do.
Wwhen they aren't welding, the air can clear.”

Josh said, "That's true. They do have other things to
do. They read and use blueprints of the planned work. The
welders also select materials according to the types and
thickness of the metals to be welded. The metal must be
cleaned and clamped. All these things are done in the same
shop. While the welders are doing these jobs, they are still
breathing the poisonous fumes.® )

8
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Welder Crossword

Across Down
1. a place where a person gets 1. a system for circulating air
trained for a job (two words) :
7. welders use welding to 2. learning on~the-job whifg
join metal pieces together someone experienced is teaching
you
8. a good ventilation system
circulates fresh 3. this is given off when welding
9. place where welders work ‘ 4. fumes are hazardous to your
10. how many years that a welder 5. welders use intense heat and
is an apprentice -
11. the material welders use 6. a substance that can n.ake some-
often ~ one sick or can kill is

(As in fumes)
12. The welders have faith that
Josh will help him. They
him.

13. Welders take courses in this
form of drawing.

14. The welders wanted the ven-
tilation . (made new,
repaired)

15. The management bought the
welders the newest .
(means mg;hanical WOIKS)

16. Weldikg uses intense .

17. To join metal pieces by heat
and pressure. :

i8. The detailed plans on paper.

0 164
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Machinist

This machinist is usingya drill press to drill holes
in metal. .

ERIC © . 160




Josh could tell that the directors were now
listening to him. "The machinists work on the other
side of the same shop,” Josh said. “They use machine
tools and hand tools to shape metal blocks into tools
and parts. The parts are used for cars and for the |
machines in th- factory. Machinists, like the welders,
use blueprints while in the shop. In addition, they
maintain and repair the equipment and machinery. They
set up the materials, cut, drill, bore, file, grind,
and plan in the shop. The ventilation must be just

right for them. i

The chairman said, "We're beginning to see your
point. Go on."

"Thank you, Mr. Chairman. As you know, machi ts
are well trained also. They go to vocational sch and
study machine shop and mechanical drawing. Machinists
are part of a four year on-the-job apprenticeship pro-
gram, including classxoom training in math, sclence,
blueprint reading, technical drawing, and mechanics."”

"0.K., Mr. Simmons. You drive a hard bargain. The
welders and machinists will have their shop renovated.”

-~

: "Great,"” Josh said. "Let me just tell you that the
machinists are happy with their new machine tools, lathes,
(machines that shape metal and wood), safety glasses, and

other needed tools." |

13
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Word Puzzlé

Directions: Find where the words fit in the puzzle.

A letter goes in each box. Hint--use letters already
in the puzzle to lead you to other words. Count the

lettexs in the words. Use words only once.
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blueprint grind metal
bore hand tools parts
cars lathe plan
cut machinists repair
drill machine tools safety glasses
equipment maintain shape
factory math shop
file mechanical drawing technical drawing
. vocational school
14
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| Qutlining
) - ,

Use word§ and pﬁrases from the list on the right-hand side of the page
to fill in the blanks in the outline on the left-hand side of the page.

Machinist o
I. Jobs and Tasks;; i - n
. » - M
A ‘ — on~thg-job
B. | drills
' B repair machinery
- | metal blocks
P | - read blueprints
: ‘ vocational school
II. Tools and Materials i grinders.w
A. shape metal blocks
lathes
B.
maintain equipment
o files
D. bluebrints
E. apprenticeship
Fe

IIX. Training

A,

B.

C.

169.



Assembly Worker

' This assembly worker stands in the same place all day long. The parts

that he must assemble come to him on in endless belt. He spends his

work time assembling car door handles.

’ l’fﬂ




.28

The next problem on Josh's list was the 20% raise demanded by the
assembly workers. Although assembly workers have no special training,
they are the backbone of ‘any factory. They perform the tedious jobs
that need to be done over and over. Many workers like this kind of
job because it requires little thought. When their shift is over, they
can go home and forget about work.

In many factories assembly workers stand in front of a moving con-
veyor belt all day long. The pieces that they assemble move along the
belt. Each worker assembles his part of the object, then it moves to.,
the next worker who assembles another portion of the object. When the
object reaches the end of the assembly Tine, it is complete or ready to
move to another assembly line. i

Assembly workers are trained on the job. Wherever they work, as-
sembly workers are taught to do the specific jobs on which they will
work. They may be trained to use special tools needed to complete the
job properly. In some cas?s, assembly workers use safety equipment lik:
safety glasses, face masks, ear plugs, or gloves. ‘

As Josh thought about the assembly workers, the conference room be:
gan to fill with a murmexr of people talking. "We refuse to give the as-
sembly workers a 20% raise. We could automate the shop and use machine
for many of the jobs they do. A 20% raise is not in the best interests
of Grant Automotive Industries.”

"Nevertheless,”™ Began Josh, "there are a lot of aséembly workers
in your factory, and they have all united for this raise."

"I'm sorry,"” the chairman insisted, "y 208 raise in salary is out
of the question.” '

"But the cost of living went up 8%," Josh said angrily. '

The board members discussed the problem. After a few minutes, the
chairman said, "We'll give them a 12% raise.”

Josh knew that the assembly workers would agree to a 12% salary in-
crease. He had already talked to the workers to find out the lowest in-
crease they would accept. "They'll take it1"™ Josh exclaimed.

Everyone decided to break for lunch. Although Josh's morning had

been a hard one, he was very pleased that he had mediated all of the
issues on his list. He felt that everyone had agreed to settle fairly.

17




Crossword Puzzle

ACXoss

1.

10.
13.
14.

15.

17.

19.
21,
22.
23,

21.

The assembly workers work for

The people who work on an
assembly line.

h

The place where Josh and the
management were talking.

what you do with a xnife or
a §cissor. . '

Places where assembly workers
work.

The assembly workers wanted a
20% raise in .

joke

A low, continuous sound, espe-
cially of voices.

to join

face protectors
Q place to'learn
to run machines

worn over hands

Down

11.

12.

16.

Worn over the eyes for pro-
tection. . .

o
Worn to blbdc out soue‘noisa.

Fighting between two groups. ~

The assembly workers receive
this type of training (3 words).

The leader of a committee.
most important

b

The price of day to day ex-
penses (3 words).

tools that do work

A written set of agreements.

e

18.

20.

< -~

o

18

*ind of tub

woven container
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Root Words and Affixes

Assembly workers put parts together to make new products. In the same
way, we can put work parts together to make new words. Use the prefixes,
suffixes, and root words below to assemble new words.

re + pfoduce = ‘ 4
re . + present + ation =
| N
protect + tion =
manage + ﬁent =
dis + agree S ment =
grieve + ;nce =
dis + appoint + ment. =
un + fair =

i

" hazard + ous

*****Q******tt**********t************t*_

Rearrange each group of word baits below to assemble new words.

fair-ly-un L ment-appoint-re
;is-ment-manage : present-ative~re
zed-protect-un unien-re
ation-re-present ment*agrée-dis




P
\\
True / False
Rea:l each sentence below and dgcide whether the sentence is true or

false. VUrite "T" in the circles neér the true sentences; "F" in the cir-

cles near the false sentences.

e
[ ]

An assembly worker does many different jobs during the work day.

b

; .
Some assembly workers wear safety glasses to protect their eyes.

f

An assembly worker nust think carefully to plan his/her work day

N
)

W
L]

Assembly workers are not important workers in a factory.

[ -3
.

Assembly workers need to go to college to learn the skills they
use on the job.

Assembly workers use conveyor belts to keep their aprons in
place.

(<))
)

A tedious job .is a job that is exciting and changes often. N

|
.

Some jobs that were doﬁe by assembly workers are now being

L~ -]
.

done by machines.

<

O
°

Assembly workers are usually trained cn the job.

oJolofeXelolelele

o
o
L]

Asscmbly workers may wear face'masks tv protect their ears
from loud noise.

Some assembly workers are trained to use special toois to helyn
them do their job properly.

ofe

21
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Textile Designer

This textile designer draws patterns to be printed on cloth to make
patterned fabric. She learned her skills by taking art classes in high
school and college.

_ 22
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Grant Automotive Industries had just hired a textile
designer. Josh's job included meeting the new worker and
learning about all her job duties. After lunch he walked
down to the factory.

The textile designer was waiting for Josh. As soon as
he opened the door, she said, "Hello, Mr. Simmons. I'm
Brenda Smith." -

"Hi, Brenda. Plecoe call me Josh."

"Thank you, Josh. I've been told you want to hear ‘
about my job and see where I work!®

"Yes, I'm glad the office told you I was coming."

"Actually, Josh, I'm an artist, I took art in high
school and then went to a school for art and design. My
favorite classes were always in fashion.®

*Then why didn’t'you go into making designer jeans or
something like that?" Josh asked. « -

"In a way, I did. My last job was designing fabric
for clothing. It was fun. I used to travel a lot, meet%ng
with buyers and other designers in the fashion industry.
And I can't count the number of fashion shows I went to."

sphat sounds so exciting. Why did you leave your job2"

Brenda explained, "It was exciting, but the competition was
beginning to wear me down. I always had to be better than some
other designer. This job is more relaxing and I can settle down
and have a family. That's one thing I could never do in my other
job. I traveled too much.”

Brenda and Josh walked around her studio. She showed
him many fabric samples that she uses. As Josh locked around
the room, he saw a lot of supplies. There were pencils,
paper, paint, brushes, drawing boards, rulers, looms, cameras,
and more.

!
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Across
1. used to take photographs
3. to ﬁr;w quickly
4. place where textile designer
: works
7. Brenda's job title (2 words)
11. strain, pres;ure
12. a person who draws and paints
13. current style of dress
14. to go from place to place
16. argued '
17. people who pﬁrchase clothes
and materials
18. another word for material
(cloth) ) .
19. tc plan or kketch out
20. . same as 12 across

24

Across (cont.)

21.

22.

things used to draw -

the textile designex's 7ame

Down

10.

13.

15.

another name for fabric
jobs, chores
reached a decision

machines used to weave i
material

tables used for sketching
match

a contest,

a lérge place where Brenda
and all the other workers do
their jobs _

tools used .n painting
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Crossword Puzzle
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Scrambled Words

Unscramble the woxds below to make words related to the career of tes~
tile designer.

"1. ixteelt

2. snidgere

3. staiti ‘
4. sihoanf
5. bacfiré
6. slepam
7. doitus

38._‘clinep

9. reppa .

10, cearam

11. urrel

12, shrxub
13. niapt
14. olom
. 26
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Chemist

This chemist attended college for a total of 6 years. She vorks
at Grant Automotive Industries. Hexr job includes mixing dyes for
fabrics and plastics used in making automobile upholstery.

e ¢




Chemist

Josh said, "The chairman told me you'd be working hand in
hand with the chemist. What do textile designers have to do

with chemists?"

"He-e, a lot,” said Brenda. "The chemists produce synthetic
fabrics for me to use. They also make the dyes €or the fabrics.
After making a dye, the chemist tests it for quality. The chemist
also tests dyes he didn't make."

"Do the chemists do anything else?" asked Josh.

"Sure. They mak< synthetic fuels for the cars to run on.
‘The fuels always need to be improved and tested for quality.
The chemist records all his observations. Then, the data can be

plotted on a graph or a chart.”
Josh asked, "Brenda, will you take me to the chemistry lab2”

"Sure,” said Brenda. "Let's go.”

Once in the lab, Josh saw rows of tables., On each table was
a microscope, racks of test tubes, burners, and a rack of -tools.
Each tool rack had a pair of gloves, a pair of tweezexs, a knife,
ing other tools. All the workers looked busy in the well-lighted
ab.

Josh glanced to the left and he saw a small room. Brenda
explained that the room was an office. That's where all the files
were kept. All information had to be strictly recorded. On the
wall were several diplomas. Some were from colleges, and others
were from graduate schools. Each of the research chemists had a
Master's degree in chemistry and each assistant had a Bachelor's

degree.

|if




Word Puzzle

Use the sentence clues on the bottom half of the page to £ill in the
blanks in the words on the top half of the page.

1. cC -

2. H
L 4

3. E

4. M - I

5. I ~ J

6- } S b

i I JEE NN R BN N BEE JNE JEF JNE I BNE JNE NN JEE JNK N JEE JNE BN BNK BEE JNN JNE NN ZNE DN JNN BN JNE JNE NN JNE BNE DR JNE N AN ]

-
-»

l. A chemist uses a. to make ;bjects look larger

2. Chemists use chemicals to make : fabrics and fuels.

3. Chémicals aré.sbmétimes mix;d in glass containers called .
4. A worker who knows about and uses chemicals is called a .
Se Infotmation is kept in .

6. T"~ chemist usgd to pick up the fabric sample and

place it in the vat of dye.

7. A chemist works in a ' . which is a large room that

contains all of the equipment he needs to do experiments. .,

29
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‘Directions:

Word Search

Find the listed words in the puzzle.

synthetic fabrics

dyes
tests
quality
 fuels

| improved
observations
data
plottefl
graph
chart
lab

_&x'

table.a
microscope
tubes |

burne rs

. xacks

tools

gloves

tv':"eéze‘rs'

knife
files

recoxds

research .
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Union Rep“resegtative. .‘ ,

- Josh was surprised to find out that it was 4:30.

. He had spent his whole day at Grant Automotive Industries.

- After thanking Brenda, Josh went back to his car and drove;

. home. ;: He knew that his job wasn't over yet. The union
leaders would want to know the results of his meeting with  ~
the board of directors. Josh was pleased with himself. He
helped solve problems between the workers and the manage-
ment, and he learned about two more Jjobs.

That h{ght, Josh was very tired. iis day still wasn't
over. He:had to prepare for the next day of being a

union representative.

i////l‘l/l/]l{

————
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Logical Validity

|}

In each of the following paragraphs, draw a line through the sentence
which does not belong.

1. Josh Simmons is a union rep-

resentative. He helps the members

of his union learn about the ben-

efits their union provides. Sc~e

unions provide health, dental, d -
life insurance for their membea.

The word union means connection.

Unions may provide belp for unem- :

ployed members. Most unions help — I

members solve problems at work.
2. Unions collect dues from all

union members. This means that each
member pays a certain amount of mon-
ey to belong to the union. Usually,
these membership dues are taken out
of, or deducted from, workers' pay-
checks. The dues collected from
members' paychecks are used to pro-
vide benefits to the union's members.
some of the money is also used to

. pay union employees like representa-

tives, secretaries, and other office

staff. Due and do are homonyms.

3. When a worker has a problem on
the job, he may see his union rep-
resentative. The union representa-
tive will help the worker file a
grievance form. Unions use many
different forms. The grievance
form explains the problem the
worker is having on the job. The
union representative gives the
grievance paper to the company
management. Usually the company
must respond to the grievance with-
__in.a certain amount of time. The
union representative may help the B
worker and the management solve

the problem fairly. ¢ oew"
. 4. Union representatives check on

the working conditions in the fac-
tories where their members work.
working conditions include concerns
like temperature, lighting, vent-
ilation, safety eguipment, and
health hazards. The union represen-
tative makes sure his workers have
the best working conditions avail-
able. Some union representatives
drive many miles.

115 BEST COPY RVAILABLE
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Crossword Pu;zle

ACross Across (cont.)
1. Josh received as a union 25, Josh reads up-to-date union
member. (education) 1li.erature. Word for up-to-
date. '
2. taszk g
Down

5. a dispute

] ' . 1. A union representative does a
7. Josh is a “ representative. lot ot this from job. to job.

8. Josh helped the assembly workers 3. safety (eye protection)
get better conditions in their
new . (formal agreement)

) 4. another word for grievance

10. grievance {forms)
6. the bosses

12. hard (head protection)
8. When two parties in a dispute

3 come to an agreement.
13. At night, a union representative

must for the next day.
(get ready) 11. A union representative must do
this often to keep informed.

17. An argument between management '
and workers. (about jobs or 14. The main character's first name.

wages)

15. An institution of higher
18. Josh is one. ' - ‘ learning. A union representa-
tive wert thexe.

20. to a dispute (settle)

: & l6. science (college course)
21. The storxry started in the . .

(time of day) 19. People who are employed at the

factory. They had a dispute
with the management.
22. Josh studied this to become a

union representative. (college o
course) " 23. Josh breakfast before he

1eft the house.

24 Grant Automotive Industries
(initiwmls) ~ 3 4
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. Word Puzzle

Use the sentence clues below to help you fill in the word puzzle on the
facing page. For more difficulty, cover the WORD. BANK until you need to

see it.

l. Josh Simmions is a representative for e, memberg.

2. Workers join unions to improve working . |

3. Workers join unions to get higher | . -
.4. Josh helps his members solvg . §

5. The bosses at the factory are called the .

6. Josh tries to get both sides to on a solution.

7. Listening to problems and thinking of solutions is called .

8. An argument between management andilabor is called a .

9. ‘ﬂﬁen a worker has a complaint against the management, the worker files

papers.
10. Folders and pamphlets for the members to read are called .
b

11. Josh learned about making speaches in his public

"
»

course.
L .
12. Josh learned about dealing with people i1 his political
course,

-

13. Josh mediates disputes to help labor and management reach an

14. Josh uses his car to between jobs.

15. The workers in a union dispute are called .

l6. Josh carries books and _ for union members to read.

17. Grievance is another word for .

18. Josh helps labor and management problems.
\

19, Josh uses legal \\\\ hboks to check on laws,

36
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19,
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agraemaent literature science
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conditions mediata speaking .
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. Review

Review the facts about workers in thé Manufacturing Career Cluster
by completing the outline on the .following pages. Ycu may look back at .,

the chapters about workerds# to £ill in the blanks.
/

' . | -
I. Union Representative

A. Training i

1.

2,

B. Work Places
1. N
2.

C. Tasks

D. Tools and Equipment

. IX. Welderx

A. Training
1.

2,

B. Work Places
l.

2.

. | 1913




i C. Tasks . »

l.

2.

3.

D. Tools and Equipment
l.

s v

2.

- 3. g

IXX., Machinist
A. “=zaining

- B -

2.

B. Work Places

.. 1.

2,

C. Tasks
1,

2,

D. Tools and Equipment :
1.

2,

- 3.

IV. Assembly Workex
A. Training
1.

N 7

39
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L, AV

v.

Ce.

D.

Work Places

L

1.

Tasks

l.

Tools and Equipment
l.

2.

~ N ~N

Textile Designer

A.

c.

Training
1.

2,

work Places
1.

2.

Tasks

1.

Tools and Equipment
1.

2.

3.

4.

S5e

40

14,
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VI. Chemist

A.

c.

Training
1.

2,

3,

wWork Placea\
l.

_—

2.‘

Taﬁks

1.

24 ‘ . '

Tools and Equipment
1.

2,

3.

4.

41
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Write a short story about your favorite worker in the Manufacturing :
career cluster. Be sure to write why this worker is ybur favorite.. :
» . - IS . . ~ i
c.‘ : . .
23 -
- ' ~ o | -
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‘I yiorkers in the Marketing and Distribution Career
Cluster form a bridge between the factories and the buy-
.ing public, or consumers. These workers advertise,
transport and sell the products manufactured by work-
ers in the Manufacturing Career Cluster. oot
L LR
~ Robin Marsh’ is a small business owher in our
cdmmdhity. She owns a clothing store called
Robin ‘s Fine Feathers. Robin has agreed to lex
us meet and talk to some of the people with |
whom she works. As you meet these Marketinge
and Distribution workers, ask yourself if
. you wouild likg to do any of these jobs.




N o &

[

Product Word Puzzle

The iiems made by the workers in the Manufacturing Career-Cluster are
brought to the consumers by the workers in the Marketing and Distribution
Career Cluster. These same items are bought and used by consumers.

Oy . o
Use the word clues below to fill in the blanks in the puzzle on the B
facing page. Each line of the puzzle is. the name of something that is ,
manufactured; distributed, and bought by consumers. :

)

-

1. used to pound nails ‘ i
¢ 2. used to carxy water
3. something to sit on
4. piece of women's clothing
5. what you watch at home *
* v. piece of men's clothing
7. used to serve food
“ 8. removes tops from containers (2 words)
9., used to cool food .
10. used to cut wood
11. chocolate treat (2 words)
. 12. makes holes in wood
- 13. you take this when you. are sick' -
14. you hang this at the window '
15. worn on the foot ° _ .

16. what you,ride in:

17. used to clean the teeth

18. cuts paper

19. women's shirt

20. musical instrument

21. used to cook food

22. tool vsed to install screws
23. used to wash flcors

24. used to cut the grass (2 words)
: ’

44
' “ . LYy




1.

2.

g.

12.

10.

11.
13.

14 .

15.

19-

i 21.

16.
18.
20.

17.

23.

22,

24,

45
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Buyer

This buyer purchases clothing for Robin's Fine Feathers. He tries to
buy fashions that he knows customers will like and buy.

. 46
201




Sam Isaacs is the buyer for Robin's Fine
Feathers. He meets with clothing wholesalers
to buy the clothes that are sold in Robin's
' store. In order to buy wisely, Sam must know
what the current fashions are, what his cus-
tomers like to buy, and the type of mexchan-
dise his store offers the consumer.

Sam works in an office in the store. He
uses a telephone to set up appointments with i
clothing wholesalers and sales representatives.
His shelves are packed with newspapers, fashion
magazines, and brochures from clothing whole-
salers. He uses these to keep informed on the
current clothing fashions. These tools also
help Sam know about changes and new ideas in the
fashion world. Sam works in his office with a
calculator and order blanks to purchase new
items for the store. Occasionally, he has to
return to the manufacturer orders that are not
right for Robin's Fine Feathers.

Another part of Sam's job is to keep track
of what customers are buying. 59, he spends
some time in the store talking with szlespeople
and customers. This helps him know what clothes

to reorder.

Occasionally, Sam travels to the city to
attend fashion shows put on by the iarge fashion
"houses." At fashion shows Sam sees the very
latest in clothing styles. This helps him select
styles which will sell at Robin's Fing Feathers.

K am . detum




Sam began his career straight from high
school. He worked as a salesperson in a large
clothing store chain in the city. After a few
years as a successful salesperson, Sar joined
a training brogram offered by the store.
Through this program, Sam learned the skills
he needed to be a buyer. After working with
the buying department at the store for sever-
al year., Sam decided he'd had enough city
living. His experience at the store helped
‘him get the job as buyer for Robin's Fine
Feathers.

Sam enjoys working with fashions, but other

buyers may work for department store chains,

hardware stores, specialty shops, or mail-order
houses. In many small businesses, the owner of

the shop or the manager does the buyer's job.
In larger businesses, the owner hires a person
like Sam to handle the buying for the store.

BEST C3FY AVAILABLE |
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Synonyms

Synonyms are words that have the same meaning. For each word in t.
left-hand column there is a word that means the same in the right-hand coi- |
umn. Draw a line to connect each word in the left-hand column to its syno- ;

nym in the right-hand column.

1. career ’un-to-dute .
2. buy 1ike
{
3. current buyer o
4, consumer employs
. 5. customer types !
6. styles profession
/. store : employee
8. enjoy user .
9, hires shop |
10. worker ~ purchase

PN RN EE I I I I IR I B R I N N BT Y R NN N S N I N R B B

Choose five of the words from the left-hand column. On a separate sheet
of paper write a sentence usino each of the words. Now write another set of
sentences using the synonyms for each of the words you chose. You may use
the same sentence twice by inserting the synonym in placz of the word you

chose from the left-hand column.

49 2y
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W ork Site Word Search

L.

A buyex's job is to order products for a store to sell to the public.
A store's buyer also keeps track of what products are in stock and which
products are selling best.

Large stores hire a buyer or m&ybe several buyers to keep track of all

of these important areas for the store.

Smaller stores may not hire a“buy-

er. The buyer's job may be done by the store owner or the store manager.

&

In any case, the buyer's job is very importamt and in every store there
is someone who does the buyer's job.

There are 25 words hidden in the puzzle on the facing page. All of the
words name different kinds of stores where buyers might work.
of the store names you can find before you check the list below. All of the
words are written in the puzzle from left to right and from top to bottom.

See how many

*******ti****i*it*t**t*q*t*titt**i**t*i

antique candy furniture
appliance czlothing gift
auto parts department grocery
book - discount hardware
_boutique flower jewelry -
lawn and garden souvenir
office supply sporting goods
pet ' stationery
pharmacy supermarket .
shoe
RO
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Synonyms

Fill in the blénk in each sentence. The word you use should be a syn-

2.

11.

- onym for the word typed below each blank.

-

Sam filled out an order blank to a new line
{buy)
of ladies' blouses. s

Sam joined a training program to learn the skills he needed for his

i

{career)
Sam is one of the at Robin's Fine Feathers.
{workers)
Sam tries to order clothes that the _ will
(users)
like.
Sam orders different clothing ‘ that will appeal
(types)
to a variety of customers.
Sam attending faéhion shows.
(likes) '
Sam learns about fashions fr.m wholesalers,
' {up—-to—-date)
fashion magazines, and fashion shows.
Robin Sam to be the buyer for Robin's Fine
{hired) )
Feathers.
Sam works in an off:ce in the .
{shop)
come into Robin's Fine Feathers to
(Buyers)
clothing.
{purchase)
Ciothing customers like to buy clothing styles.

{curxrent)

several salespersons.

Robin's Fine Feathers
' {employs)

52
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Sales Representacive
¢
Sales representatives visit stores to display and demonstrate manufactur-

ers' products. . They sell products to store owners and buyers. The owners
~ and buyers then sell the same products to the public. *

208
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‘samples. When Harold had all of the

Sales Representative

Harold Shorr is a sales representative for a large clothing manufacturer,
He met with Robin and Sam at the store to introduce a new line of ladies’
blouses. Sam helped Harold carry in the
large suitcases containing the clothing

sanple blouses.arranged on the display
racks, he pointed oﬁt the special fea-
tures of each new style and fabric. °
When Harold finished presenting
the new blouses, he talked with Sam
and Rubin., They talked about the styles
and fabrics that would sell best at
Robin's Fine Feathers. Harold showed
Sam the price list and talked about
the special prices for certain blouses.
After Sam decided how many blouses he wished to order; Harold filled out
an order blank, He used a calculatox to total the amount of the saie. Harold
gave one copy of the order Fo Sam and kept a copy to return to the manufactur-

er. "

Before Harold left Robin's Fine FeatRers, he checked the stock in thé
store to see how other products he dis-

plays were selling. He talked with the
salespeople to see how his products were
selling in comparison with other manu-
facturers' products., Harold left a
brochure filled with product description!
of all the lines of clothing his manufac-
turer makes. -

Harold's job as sgles reprefentative
is somewhat different than the jobs held
by salespepple. While salespeople sell
directly to the consumers (people who
will use the product), Harold sells to
the stores where the consumers buy products. While salespeople usually sell
one or two items to a consumer, Harold, as a sales representative, sells

-

- 4
~

"My



" Sometimes he delivexs products or sam-

dozens of items to his customers (the stores). Some salespeople travel from ‘
door to door in a community selling products to consumers. As a sales repre-
sentative, Harold travels in five states to sell clothing to different stores.

)

. Tis YOARS
Harold has other duties, also. He PrRODUCT A  Newsst

keeps track of -the accounts for the dif-
ferent stores that buy his products.

ples and gives advice about the best
way to display products so they will
sell better., Sometimes Harold attends
trade conferences where he learns about
new éroducts, new display aids, and new
ways to sell products.

Harold began his career right out
of high school. He worked as a sales-
pérson in a large women's clothing
store. _ His expeiience with clothing helped him get a job as sales represent-
ative for a clothing manufacturex. The company trained him to sell their prod
' ucts to stores. Harold went to night

school to take courses in bookkeeping,
public speaking, and public relations,
s0 he could be a better representative.

Harold enjoys most parts of his
job. He likes meeting and working with
a variety of people. He likes working

*in a variety of places. Most of the
time Harold is "on the road®. Sometimes
he works in an office he shares with
other sales representatives. This of-~
fice is in the administration wing of
the factory. He often does paperwork
in his home. '

Harold does not enjoy all of the traveling. He hopes to become district
manager so he can work in the. affice all of the time.
55 BEST CBPY AVAILAZLE
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,; i Scrambled Words :

Unscramble the words below to spell words that are associated with.sales

representatives. Then write the circled. letters in numerical order on the
blanks at the bottom of the page. How guickly <an you find the secret word?

1,
2,
3
l,
5.

6.

9,
10,
11.
12,
13,

14,

cesaltus O _-._0 . _ _ O | . .

X . 16 19 -
yispiad cark __ _ _ . __ 0O - _
. , 15 jo '
crepistil O _ _ _ _— T _ — — .
: 8- 3
redro knalb O _ — - o —
: 7 . 13-
tollocaruc __ __ _0O - - _
. ’ 2
cruhbore _ . _ _ _— _ 0O
‘ ' . 4
arc _ __ O |
9 L
spleams ;
: Q |
sturpdoc __ — Q
11
tosser __ _ _ _ QO _
’ 10
coatnuc __ __ _ 0O
| 14
dearteley. _ _ _ QO _ _ _ _
‘ -17 18
freenconce _ _ _ . O _ _— _ _—
% 6 ¢
trufcaneraum ___ . __ . __ __ __ e — Q —
12
2 3 4 °5 5 5 8 9 I 11 12 13 1a 15 16 17 18 1
. 56



Sentence Meaning

b

.Fill in the blanks in each sentence below,. Uée the words from the

Scramble Puzzle on the facing page to fill in the blanks.

1.

7.

8.

10.
11.

12,

13,

14.

15

 dresses.

-5
Harold uses his to travel to different stores,
. Ay ~
The blouses were hung on a | - so they couid bg
seen better. ’ ' . _ T
Harold stopped at several : ) to -show the qew(line

of ladies' blouses.

Harold learned about new sales methods at the tradé
last week.

Harold's company makes other . besides ladies’
blouses. R ' '

&

The sample blouses were kept in a large ' .

The : had colorful pictures 6f the new line of
>

Sometimes Harold ; samples and dispiays-to the

stores. - ﬂ,

Harold works for a women's clothing .

Harold keeps track of orders for each store’'s .

The buyer looked for the cost of each item on the .

Harold removed the frdm the suitcase and hung
them on the display rack.

Harold wrote tbe items that the store wanted on an , .

He used a to total the cost of the order.

Harold worked as a for a manufacturer of ladies
clothing.

57
212




4

‘be- ﬁsed-

Making Inferences

L |
Each selection below describes part of the job of a certain sales representative. Read
each selection. Use the clues in each selection to help you decide the kind of produc.s eac
sales representative is selling. Use the work bank at the bottom of the page to help you
write the type of product each sales representative is selling on the line in each selection
Use a dictionary to look up words you don't know. Not all of the words in the word bank wil

oy

1. Evelyn stopped at each store about once a month. Each time she ghowed
buyers new perfumes or face creams. This month she introduced a new Yine of
nail polish at a special price. Evelyn is a sales repreigntAtive for a com~ -

‘pany that makes . / . I

Vs

-

2. Jack checked the display qf toys. These seemed to be selling well. He

- noticed that the store was buying shampoos from another manufacturer. Before

: ~ _» o
Jack left tho store, he siowed the buyer the new price list for flea and tick

products. Jack is a sgies representative for a company that mghuf:ctures~
- _ products,

'3. Helena worked with- the salesperson to show him how to set up an appealing
-1

display. Coats anhd trousers were set up closest to the aisle. Neckties and
belts wer. hung on a specially made rack. Helena works for a
) manufacturer,

4. Jay used a special order form to write down the buyer's order. The store
had ordered several spools of wire, 4 dozen light switches, 4 dozen outlet
boxes, and'sﬁdozen fuses. Jay works for a company which manufactures

-~

. ’ n

5. Megan stopped at the factory to pick up a supply of samples. when she
left the factory, she had a carful of samples of éﬂke flour, icing sugar,
and various kinds of fillings. Megan is a sales representative for a manu-

facturexr of _ - .

-

X XA AR R R kN R R R R KX X R Woyd Bank * F A & x ox ko A kXA ok ok kK

-

sporting goods pet. care- |
bakery needs electrical supplies - men's clothing

: - 58 \

cosmetics
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" Accountant

This accountant keeps track of all of the money going into and out of
Robin's Fine Feathers. She knows how much money the store is taking in and

uses this money to pay the store's bills.

214



: Accountant

Twice a week Robin visits her accountant,
Jackie Stein. Jackie takes care of all the
paperwork that deals with the flow of money in-
to and out of the store. Robin's Fine Feathers
is only one of Jackie's clients. She does ac-

counting for several businesses in her commu-

nity.

Jackie learned her accounting skills in the
Women's Air Force. She had always liked mathg-
matics. After leaving the Air Force, Jackie was
in an automobile accident that left her confined
to a wheelchai;. She found that she could con-
tinue her career as an accountant by setting up
an office in her home. She keeps in touch with
her clients by telephone.

L 2

Jackie helps her clients set up efficient
bookkéeping systems. She tells them what infor-
mation she needs to know and the bhest way to or-
ganize the information. Jackie keeps track of
money coming into the store by checking the cash '
register receipts. She also figures how much
sales tax needs to be paid to the goverament and
puts that much aside in a special account.

Robin brings receipts from all of the bank de-
posits, so Jaékie can keep track of how much
mone; is in the account. Sometimes Jackie makes
bank deposits by mail, but more often Robin does

the banking.

Jackie also keeps track of all the money
that goes out of the store. Robin keeps copies
of all orders and brings them to Jackie. Jackie
enters each amount into a ledger, or special
book used for accounting. Jackie writes the

60
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Lo

éhecks to pay rental on the store, electricity,
heat, and employees wages. ’

Jackie uses a calculator and an adding ma-
chine to help her manage all of the numbers. |
She als> has a computer to help her store finan-
cial information for her different clients. She
uses many different forms including banking with-
drawals and deposits, order forms and invoices,
and state and federal tax forms.

-~y

Jackie enjoys her career as an accountant.
She likes working with numbers and with people.

Py 'y

61
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Accountant Word Puzzle

Use the sentence clues at the bottom of the page and the letter clues on the
top of the page to fill in the blanks in the puzzle below.

‘ | 1. a
3, 2. C .
c
y, 0o __ ,
9. u
6. _ n
7. - t
8. a
9. n
10. _ t . 3
ﬁ*****t*‘t**t**t*i**t**it*t*i*t*‘***tti**t*
. . 3
1. 2+4436= is an problem.
2. A machine used to add ahd subtract is called a .
3. 32 x 21l'=is a i - problem. O
4. 1In the problem "48 - 12 =", 12 is called the . |
S. The answer to an addition problem is called a . %
6. 48 - 12 = is a problem. 1
7. The answér to a division problem is cailed a .
8. % is an example of a .
9. The top numeral in a fraction is called the .
10. 15 - 6 = is a problem,




Number Words

Jackie writes the checks to pay the bills for Robin's Fine Feathers. On

“ a check, the amount is written in numerals and in words. Match each numer-
al written in the left-hand colmn to the same numeral, written in words in
the‘right-hand column., Draw a line between each matching pair.

1. $469.96 | two hundred forty-six dollars and fifty-eight
cents.
2. $4.29 four hundrec sixty-eight dollars and nipety-
six cents.
3. §$48.39 four thousand six hundred eighty-nine dollars
and twenty-eight cents.
4. $24.56 four hundred sixty-nine dollars and ninety-
six cents.
5. $468.96 three hundred forty-seven dollars and ninety-
two cents.
6. $245.68 two thousand four hundred fifty-six dollars
| and eighty-nine cents.
7. §4,689.28 four dollars and twenty-nine cents.
8. $2,456.89 twenty-four dollars and fifty-six cents.
9. §246.58 forty-eight dollars and thirty-nine cents.
10. $347.92 two hundred fdrty-five dollars and sixty~-

eight cents,

® & & ¥ & ¥ * & *k & X k& * & H kK ¥ & * Rk & & *® * % F & *k & & ® * * ¥ * X ¥ %

Write the words for each of the numbers below.

1. $1.69

2. $13.74
3. $75-49
4. $123.68

‘5. $2,357.05

63
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Commercial Artist

This commercial artisﬁ uses a light table, ruler, and compass to draw and
letter advertisements. Her artwork helps sell clothing for Robin's Fine
Feathers.




Rack at the store, Robin met with Fay lLattimore, the com-
mercial artist. Robin had hired Fay to plan the advertising for
Robin's Fine Feathers' pre-holiday sale. Fay had brought several
different advertisements for Robin to see. Robin and Fay discussed
each advertisement and Robin quickly chose two that she liked. Af-
ter compromising on the colors that would be used, Fay and Robia .
chose the final advertisement that would represent Robin's Fine
Feathers. ‘

Fay is a free lance artist. This means that she is not em-
ployed by any company. She works for herself, taking whatever com-
: mercial art jobs she chooses. Fay works in a studio that is well
‘ | lighted. Her studio contains all of the tools and equipment she
| needs to design adveréising copy. Fay works at a lighted draft-
ing table that slants. She uses pens, brushes, pencils, and felt-
tipped markers to draw. Sne may use ink, paints, or crayons to add
color to her designs. In addition, Fay uses scissors, erasers,
glue, compasses, and rulers.

- ‘All commercial artists develop a portfolio, or group of samples
of their best work. Fay began her portfolio in high school. Her
collection of work from her high school art classes helped her when
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she applied to a college with a good ~ommercial art program. "As
she completed her college art courses, Fay updated her portfolio
by adding new samples of her best work. This updated portfolio
helped Fay get a job with a large advertising firm. She received
specific training in advertising and much experience on this job.':
Now that Fay is on her own, she shows her portfolio to new clients
who may wish to hir? her. She still updates her portfolio oftjn.

Fay enjoys her work as a free lance commercial artist. She
does a variety of work. Sometimes she designs "ads® for newspapers,
magazines or television. She has even designed some greeting carxds,
wrapping paper and billboards. Working to meet deadlines is often
hectic, but PFay fee1§ that she handles the pressure well. It is a
real challenge‘to work fast and complete artwork that makes her
feel proud of her job.
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Outlining

-~

Fill in the blanks in the outline below using the words and phrases’
from the word bank on the right-hand side of the page.

I. Commercial Artist
A. Tasks
1.

2.

3.

B. Tools and Equipment
1.

2,

.3.

4.

C. Training
1.

2,

3.

Word Bank

Commercial art progrmn'
in college

pens and ink i
paint® and brushes
designs advertisements

experience with an adver-
tising company

discusses work with clients
rulers and scissors

high school art classes
updates portfolio

lighted drafting table

Choose one of the subtopics outlined above and write a short paragraph

telling about the commercial artist and that subtopic.

2
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Scrambled Words

Each of the scrambled words below is associated with the career of

commercial artist.

When all of the words are unscrambled, write the

circled letters in numerical order on the lines at the bottom of the

page.

1.

2,

3.

4.

10.

P AR 3K 2K B

treadqnivis g::? . C::?

How quickly can you find the secret message?

C::D B -

11
reef clane _ g::?
toisud g::?

15 ' 2

1,7

gradnift blate

10
enp
shrub Q
12
anipt -g::}
13
toilproof

sp. eam

Q_"

adeliden
14

11

12 13 14 15 16

68
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. " Trucker

This trucker delivers women's clothing from the factory to stores
around the country. Today he is delivering goods to Robin's Fine
Feather:. '

N

2637
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Trucker

¢

In the middle of the afterncon, Sam announced that
a new delivery of products had arrived. The truck was
just backing into the loading dock. When the truck was
parked, the driver opened the back doprs and unloaded the v
goods. He used a hand cart to wheel the large boxes of
clothing into the storeroom. As he moved the boxes into
the storeroom, he checked off each item on his freight
bill. When every item was accounted for, he asked San
to sign the freight biil. The bill would be returned to
the manufacturer to prove that the shipment had been
received by Robin's Fine Feathers, .

Dick Henson, the trucker, works for a large clothing
manufacturer. He delivers loads of clothing in a three~
state area. Each of his"trips begins with loading the
truck at the manufacturing plant., Sometimes Dick loads
the truck himself and sometimes employees in the shipping
department load for him. Dick always makes sure the load
is balanced and secure before he closes the truck. Just
before he leaves the plant loading dock, Dick looks over
the freight bills to see which items are to be delivered

at each of his stops. ’

Most of. Dick's time is spent driving. Because most
stores are located in downtown areas, Dick must drive
the truck through heavy traffic arcas. He uses his C.B.
radio to contact other truck drivers who may be able to
. warn him about traffic hazards. Dick uses road maps to
help him find his way to new locations.
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Besides driving, Dick has other tasks, He keeps a s
daily activity log which tells the time ha‘started and the -
times of all of his stops. He must keep track of the
freight bills and make sure that each is signed properly.
Sometimes he has to do emergency repairs on his truck if '}
it breaks down on a trip. He cégries a tool kit with him -
at all tines. ; '

|

In order to drive large truckg, Dick needed to have ‘ 1
a chauffeur's license. He went to a training school to < “
learn the skills he needed to pass the test for his chauf-
feur's license, Attthe school, Dick learned how to drive
large trucks, tricks for loading/securely, andaabout~1aws
which concern trucks. When he got the job driving for the
clothing manufacturer, the company trained_h{h to do the
paperwork they required. ' ’ i

o, - )

Dick is using this job to ga}n experiencen He would like
to start a trucking company of his own in a few years. The
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